


















































PART I. COUNTY OF KANE - 2015 KANE COUNTY UTILIZATION ANALYSIS

MALE FEMALE
JOB GROUP CATEGORY White Black Hispanic Asian/ Amer. Indian/ White Black Hispanic Asian/ Amer. Indian/
(CLS = Community Labor Statistics)* Pac. Islander Alaska Nat. Pac. Islander | Alaska Nat.
OFFICIALS/EXECUTIVE
Workforce #/% 33.34% 2.90% 0% 0% 0% 50.72% 8.69% 2.90% 1.45% 0%
CLS #/% 54.5% 1.6% 4.6% 1.8% 0% 30.8% 1.2% 3.8% 1.3% 0%
Utilization % -21.16% 1.30% -4.6% -1.8% 0% 19.92% 7.49% -0.90% 0.15% 0%
PROFESSIONALS
Workforce #% 36.40% 2.63% 3.95% 0.22% 0% 46.92% 3.74% 4.82% 1.32% 0%
CLS #% 36.7% 1.5% 3.8% 3.6% 0% 45.9% 1.4% 4.3% 2.7% 0%
Utilization % -0.30% 1.13% 0.15% -3.38% 0% 1.02% 2.34% 0.52% -1.38% 0%
TECHNICIANS
Workforce #/% 67.65% 0% 2.94% 5.88% 0% 20.59% 0% 0% 2.94% 0%
CLS #/% 38.71% 3.96% 6.28% 4.33% 0% 37.42% 1.48% 5.25% 2.58% 0%
Utilization % 28.94% -3.96% -3.34% 1.55% 0% -16.83% | -1.48% -5.25% -0.36% 0%
SWORN
Workforce #/% 66.43% 5.71% 7.14% 1.79% 0% 16.79% 1.43% 0.71% 0% 0%
CLS #/% 59.06% 7.72% 11.50% 1.89% 0% 11.02% 1.48% 5.35% 0% 0%
PROTECTIVE SERVICES | Utilization % 7.37% -2.01% -4.36% -0.10% 0% 5.77% -0.05% -4.64% 0% 0%
NON-SWORN
Workforce #/% 23.34% 6.66% 3.34% 0% 0% 53.33% 0% 13.33% 0% 0%
CLS #/% 52.11% 0% 0% 0% 0% 39.44% 0% 8.45% 0% 0%
Utilization % -28.77% 6.66% 3.34% 0% 0% 13.89% 0% 4.88% 0% 0%
OFFICE/CLERICAL
Workforce 9.01% 0.27% 1.37% 0.27% 0% 70.77% 1.91% 15.03% 1.37% 0%
CLS #/% 27.6% 1.7% 8% 1% 1% 42.5% 4% 12.5% 1.3% 1%
Utilization -18.59% -1.43% -6.63% -0.73% -1% 28.27% -2.09% 2.53% 0.07% -1%
SKILLED CRAFT
Workforce #/% 94.44% 2.78% 2.78% 0% 0% 0% 0% 0% 0% 0%
CLS #/% 58.94% 1.75% 30.06% 1.90% 0.19% 3.18% 0.54% 2.92% 0.52% 0%
Utilization % 35.50% 1.03% -27.28% -1.90% -0.19% -3.18% -0.54% -2.92% -0.52% 0%
SVCS/MAINTENANCE 57.14% 2.86% 8.57% 0% 0% 20% 0% 11.43% 0% 0%
Workforce #/% 21.83% 3.21% 33.44% 1.14% 0.033% 16.89% 3.01% 19.16% 1.24% 0.52%
CLS #/% 35.31% -0.35% -24.87% -1.14% -0.033% 3.11% -3.01% -7.73% -1.24% -0.52%
Utilization %

9/21/2016-rev




2015 Total County of Kane Departments by Gender

2015 Total County of Kane Departments by

and Race

2015 County of Kane Departments by
Gender

B Female - 720

H Male - 586

Gender Count %age
Female - 720 720 55%
Male - 586 586 45%
Total 1306 100%
2015 Total County of Kane Departments by

Race Count Y%age
American Indian/Alaskan - 0 0 0%
Asian/Pacific Islander - 22 22 2%
Black - 71 71 5%
Hispanic - 138 138 11%
White - 1075 1075 82%
Total 1306 100%

2015 County of Kane Employees by Race
0% 2%

B American Indian/Alaskan - 0
M Asian/Pacific Islander - 22
mBlack - 71

M Hispanic - 138

® White - 1075




2015 Total County of Kane Departments by Gender

2015 County of Kane Total Employees

Office Without Elected Officials - 364

Office With Elected Officials- 942

and Race
Count | %age 2015 County of Kane
364 28%
942 72%

Total

1306 100%

m Office Without Elected Officials -
364

B Office With Elected Officials-
942




PART I. COUNTY OF KANE —2015 KANE COUNTY WORKFORCE OFFICES WITHOUT ELECTED OFFICIALS

MALE FEMALE
Job Category TOTAL B w H A/PI AlI/AN |[B W H A/PI Al/AN
Officials/Administrators 43 1 16 0 0 0 4 20 1 1 0
100% 2.33% |[37.21% |0% 0% 0% 9.3% 46.5% 2.33% 2.33% 0%
Professionals 149 2 60 4 0 0 7 65 9 2 0
100% 1.34% |[40.27% | 2.69% 0% 0% 4.7% 43.62% 6.04% 1.34% 0%
Technicians 22 0 17 1 0 0 0 3 0 1 0
100% 0% 77.27% | 4.55% 0% 0% 0% 13.63% 0% 4.55% 0%
Protective | Sworn 1 0 1 0 0 0 0 0 0 0 0
Services 100% 0% 100% 0% 0% 0% 0% 0% 0% 0% 0%
Non-Sworn 23 0 5 0 0 0 0 14 4 0 0
100% 0% 21.74% | 0% 0% 0% 0% 60.87% 17.39% | 0% 0%
Office/Clerical 62 0 7 0 1 0 2 42 9 1 0
100% 0% 11.29% | 0% 1.61 % 0% 3.25% 67.74% | 14.51% 1.61% 0%
Skilled Craft 33 1 31 1 0 0 0 0 0 0 0
100% 3.03% |93.94% [3.03% 0% 0% 0% 0% 0% 0% 0%
Service/Maintenance 31 1 20 3 0 0 0 3 4 0 0
100% 3.22% 64.52% | 9.68% 0% 0% 0% 9.68% 12.9% 0% 0%
O72172016-rev
KEY
B - Black AJ/PI - Asian or Pacific Islander
W - White Al/AN - American Indian or

H - Hispanic

Alaskan Native




PART I. COUNTY OF KANE — 2015 KANE COUNTY (OFFICES WITHOUT ELECTED OFFICIALS) UTILIZATION ANALYSIS

MALE FEMALE
JOB GROUP CATEGORY White Black Hispanic Asian/ Amer. Indian/ White Black Hispanic Asian/ Amer. Indian/
(CLS = Community Labor Statistics)* Pac. Islander Alaska Nat. Pac. Islander | Alaska Nat.
OFFICIALS/EXECUTIVE
Workforce #/% 37.21% 2.33% 0% 0% 0% 46.5% 9.3% 2.33% 2.33% 0%
CLS #/% 54.5% 1.6% 4.6% 1.8% 0% 30.8% 1.2% 3.8% 1.3% 0%
Utilization % -17.29% 0.73% -4.6% -1.8% 0% 15.7% 8.1% -1.47% 1.03% 0%
PROFESSIONALS
Workforce #% 40.27% 1.34% 2.69% 0% 0% 43.62% 4.7% 6.04% 1.34% 0%
CLS #% 36.7% 1.5% 3.8% 3.6% 0% 45.9% 1.4% 4.3% 2.7% 0%
Utilization % 3.57% -0.16% -1.11% -3.16% 0% -2.28% 3.3% 1.74% -1.36% 0%
TECHNICIANS
Workforce #/% 77.27% 0% 4.55% 0% 0% 13.63% 0% 0% 4.55% 0%
CLS #/% 38.71% 3.96% 6.28% 4.33% 0% 37.42% 1.48% 5.25% 2.58% 0%
Utilization % 38.56% -3.96% 173% -4.33% 0% 23.79% | -1.48% -5.25% 1.97% 0%
SWORN
Workforce #/% 100% 0% 0% 0% 0% 0% 0% 0% 0% 0%
CLS #/% 59.06% 7.72% 11.50% 1.89% 0% 11.02% 1.48% 5.35% 0% 0%
PROTECTIVE SERVICES Utilization % 40.94% -1.72% -11.50% -1.89% 0% -11.02% -1.48% -5.35% 0% 0%
NON-SWORN
Workforce #/% 21.73% 0% 0% 0% 0% 60.87% 0% 17.39% 0% 0%
CLS #/% 52.11% 0% 0% 0% 0% 39.44% 0% 8.45% 0% 0%
Utilization % -30.38% 0% 0% 0% 0% 21.43% 0% 8.94% -3.85% 0%
OFFICE/CLERICAL
Workforce 11.29% 0% 0% 1.61% 0% 67.74% 3.25% 14.51% 1.61% 0%
CLS #/% 27.6% 1.7% 8% 1% 1% 42.5% 4% 12.5% 1.3% 1%
Utilization -16.31% -1.7% -8% 0.61% -1% 25.24% -0.75% 2.01% 0.31% -1%
SKILLED CRAFT
Workforce #/% 93.94% 3.03% 3.03% 0% 0% 0% 0% 0% 0% 0%
CLS #/% 58.94% 1.75% 30.06% 1.90% 0.19% 3.18% 0.54% 2.92% 0.52% 0%
Utilization % 35% 1.28% -27.03% -1.90% -0.19% -3.18% -0.54% -2.92% -0.52% 0%
SVCS/MAINTENANCE 64.52% 3.22% 9.68% 0% 0% 9.68% 0% 12.9% 0% 0%
Workforce #/% 21.83% 3.21% 33.44% 1.14% 0.033% 16.89% 3.01% 19.16% 1.24% 0.52%
CLS #/% 42.69% 0.01% -23.76% -1.14% -0.033% -7.21% -3.01% -6.26% -1.24% -0.52%
Utilization %

9/22/2016




2015 County of Kane Departments Without Elected Officials

by Gender and Race

2015 Total Departments Without

2015 Departments Without Elected Officials
by Gender

® Female: 192

H Male: 172

Elected Officials by Gender Count Yage
Female: 192 192 53%
Male: 172 172 47%
Total 364 100%
2015 Total Departments Without

Elected Officials by Race Count Y%age
American Indian/Alaskan - 0 0 0%
Asian/Pacific Islander - 5 5 1%
Black - 18 18 5%
Hispanic - 37 37 10%
White - 304 304 84%
Total 364 100%

2015 Departments Without Elected Officials
by Race

0% 1% 5% B American Indian/Alaskan - 0
m Asian/Pacific Islander - 5

W Black - 18

M Hispanic - 37

B White - 304




Animal Control
Employee ID Employee Name

Type
PT
FT

FT
FT
FT
FT
FT
FT
PT
FT
FT
FT
FT
FT
FT
FT
FT
Total
FT
PT

20140082
20050146

20140048
20130156
19740004
20090056
20150046
20130045
20140083
20150028
20140091
20130125
20140094
20000199
20150032
20140102
20130174
17

15

2

BARREIRO
CAMPBELL

COFER
CRUZ
ELLBERG
HOFFMAN
KLECZ
LELAND
MANNION
METZEL
MORGAN
MULVANEY

ROMAN ANONALES

VARETONI
WEALS
YOUNGSTEADT
ZACHARY

First
CHRISTINA
MICHELE

PAUL
NASTANCIA
LYNNE
JANET
SAMANTHA
BRIANNA
KARI
TECLA
BRENDAN
SHANNON
MARIA
CAROLE
MEGHANN
BRETT
RICHARD

Gender Race
Hispanic
White

White
Hispanic or Latino
White
White
White
White
White
White
White
White
Hispanic or Latino
White
White
White
White

EEO
08
06

02
08
06
05
08
05
08
06
08
05
05
05
06
02
06

Ethnic Detail for Animal Control Employees between 7/1/2014 and 6/30/2015

EEO/Category
Service/Maintenance
Administrative Support

Professionals
Service/Maintenance
Administrative Support
Protective Services: Non Sworn
Service/Maintenance

Protective Services: Non Sworn
Service/Maintenance
Administrative Support
Service/Maintenance

Protective Services: Non Sworn
Protective Services: Non Sworn
Protective Services: Non Sworn
Administrative Support
Professionals

Administrative Support

Hire
7/12/2014
1/6/2014

5/5/2014
11/18/2013
5/13/1974
9/21/2009
5/18/2015
5/13/2013
6/28/2014
3/30/2015
8/2/2014
10/14/2013
8/11/2014
9/8/2000
4/6/2015
9/2/2014
12/23/2013

Term
8/10/2015

11/7/2014

4/1/2015

1/2/2015

Comment/Transferred

3/22/2015



PART I. COUNTY OF KANE (WITHOUT ELECTED OFFICIAL) — 2015 ANIMAL CONTROL WORKFORCE

MALE FEMALE

Job Category TOTAL | B W H A/PI Al/AN B W H A/PI Al/AN
Officials/Administrators 0 0 0 0 0 0 0 0 0 0 0
(01) 0% 0% 0% 0% 0% 0% 0% 0% 0% 0% 0%
Professionals 1 0 1 0 0 0 0 0 0 0 0
(02) 100% 0% 100% 0% 0% 0% 0% 0% 0% 0% 0%
Technicians Animal Control does not have employees in this job category.
(03)
Protective Sworn Animal Control does not have employees in this job category.
Services (04)

Non-Sworn 5 0 0 0 0 0 0 4 1 0 0

(05) 100% 0% 0% 0% 0% 0% 0% 80% 20% 0% 0%
Office/Clerical 6 0 2 0 0 0 0 4 0 0 0
(06) 100% 0% 33.33% | 0% 0% 0% 0% 66.67% 0% 0% 0%
Skilled Craft Animal Control does not have employees in this job category.
(07)
Service/Maintenance 5 0 1 0 0 0 0 2 2 0 0
(08) 100% 0% 20% 0% 0% 0% 0% 40% 40% 0% 0%

4/11/2016-rev
KEY
B - Black AJPI - Asian or Pacific Islander
W - White AIl/AN - American Indian or

H - Hispanic Alaskan Native



PART I. COUNTY OF KANE (WITHOUT ELECTED OFFICIAL) — 2015 ANIMAL CONTROL UTILIZATION ANALYSIS

MALE FEMALE
JOB GROUP CATEGORY White Black Hispanic Asian/ Amer. Indian/ White Black Hispanic Asian/ Amer. Indian/
(CLS = Community Labor Statistics)* Pac. Islander Alaska Nat. Pac. Islander Alaska Nat.
OFFICIALS/EXECUTIVE 0% 0% 0% 0% 0% 0% 0% 0% 0% 0%
Workforce #/% 54.54% 1.6% 4.6% 1.8% 0% 30.8% 1.2% 3.7% 1.3% 0%
CLS #/% -54.54% -1.6% -4.6% -1.8% 0% -30.8% -1.2% -3.7% -1.3% 0%
Utilization %
PROFESSIONALS
Workforce #% 100% 0% 0.% 0% 0% 0% 0% 0% 0% 0%
CLS #% 36.7% 1.5% 3.8% 3.6% 0% 45.9% 1.4% 4.3% 2.7% 0%
Utilization % 63.30% -1.5% -3.8% -3.6% 0% -45.9% -1.4% -4.3% 2.7% 0%
TECHNICIANS Animal Control does not have employees in this job category.
Workforce #/%
CLS #/%
Utilization %
SWORN Animal Control does not have employees in this job category..
Workforce #/%
CLS #/%
PROTECTIVE SERVICES | Utilization %
NON-SWORN
Workforce #/% 0% 0% 0% 0% 0% 80% 0% 20% 0% 0%
CLS #/% 52.1% 0% 0% 0% 0% 39.4% 0% 8.4% 0% 0%
Utilization % -52.1% 0% 0% 0% 0% 40.6% 0% 11.6% 0% 0%
OFFICE/CLERICAL
Workforce 33.33% 0% 0% 0% 0% 66.67% 0% 0% 0% 0%
CLS #/% 27.6% 1.7% 8% 1% 1% 42.5% 4% 12.5% 1.3% 1%
Utilization 5.73% -1.7% -8% -1% -1% 24.17% -4% -12.5% -1.3% -1%
SKILLED CRAFT
‘é\’fsfk;g;ce #% Animal Control does not have employees in this job category.
0
Utilization %
SVCS/MAINTENANCE
Workforce #/% 20% 0% 0% 0% 0% 40% 0% 40% 0% 0%
CLS #/% 21.8% 3.2% 33.4% 1.1% 0% 16.9% 3% 19.2% 1.2% 0%
Utilization % -1.8% -3.2% -33.4% -1.1% 0% 23.1% -3% 20.8% -1.2% 0%

4/11/2016-rev




EEOP Update
Kane County Department of Animal Control
For the period July 1, 2014 through June 30, 2015

Department Employment Policies and Practices
The Department of Animal Control is committed to diversifying its workforce so that it
reflects the community which it serves. The Kane County Department of Animal Control
follows the employment policies and practices as defined by the Human Resources
Department for the County of Kane.

Disciplinary Actions
Number of
Employees
2

Employees Applying for Promotion / Transfer
Number of
Employees
2

Promoted / Transferred Employees
Number of
Employees
1

Narrative Utilization Analysis
Kane County Department of Animal Control labor statistics indicate the most significant
underutilization occurs within the white male group.

The community workforce percentage for the Officials / Executive category for white
males is 54.5% and it has -54.5% underutilization. The Kane County Department of
Animal Control employs only one Official / Executive.

Other underutilized groups were:

White males by -36.691% in the Professional Category

White males by -52.1% in the Protective Services (Non-Sworn) Category
White males by -27.6% in the Office / Clerical Category

Hispanic males by -33.4% in the SVCS/ Maintenance Category

Objectives
The Kane County Department of Animal Control is dedicated to having a workforce
reflecting the community it represents as identified by the Utilization Analysis Report.
The Kane County Department of Animal Control has established the following
objectives for addressing the Department’s underutilization.



EEOP Update
Kane County Department of Animal Control
For the period July 1, 2013 through June 30, 2014

e Promote and recruit the underutilized categories exceeding -3% if the opportunity
exists to hire additional employees or if an employee separates form the
Department and a vacancy exists that can be filled.

e Actively recruit in the areas underutilized through posting to various sites: general
and specialized organization internet job sites, local newspapers and the Kane
County website.

Steps to Achieve Objectives
The following steps will be taken by the Department of Animal Control to address the
underutilization:

e Post positions on the internet job sites for NACA, American Humane and other
related animal control websites

e Post positions on the Kane County website and local newspapers

e Promote qualified applicants within the County Departments per County policy

e Provide job postings to organizations and schools that reach the targeted
populations

e Post in professional journals and newsletters

Dissemination
The following steps will be taken by the Kane County Department of Animal Control to
ensure dissemination on information:

e The Kane County Department of Animal Control will list the EEO Employer /
Program statement on all of its postings for hire

e The Kane County Director o Human Resources Management will be provided a
copy of the EEOP for the dissemination of all interested parties

e The Administrator of the Kane County Department of Animal Control will be
responsible for the dissemination of the EEOP Plan to all Kane County
Department of Animal Control employees

Suggested Publications and Websites for Job Postings.

NACA News — National Animal Control Association
WWW.Nnacanet.orq

American Humane
www.americanhumane.org


http://www.nacanet.org/

EEOP Update
Kane County Department of Animal Control
For the period July 1, 2013 through June 30, 2014

www.animalsheltering.org/jobs/post

Kane County Chronicle
The Beacon News

www.CareerBuilder.com

Kane County Website
www.countyofkane.org



http://www.animalsheltering.org/jobs/post
http://www.careerbuilder.com/
http://www.countyofkane.org/

KANE COUNTY ANIMAL CONTROL

PROMOTIONS/TRANSFERS REPORT FOR THE PERIOD OF JULY 1, 2014 THRU JUNE 30, 2015

PROMOTIONS
Month [Race Sex National Origin  [Job Category Transfer from Transfer to
Apr-15|White M European Service/Maintenance Part-Time Kennel Assistant Full Time Kennel Assistant
Apr-15|Hispanic |F Mexico Service/Maintenance to Non-Sworn Full Time Kennel Assistant Warden

Total Number of Promotions: 2
Race Summary: 1- White, 1-Hispanic/Latino
Gender Summary: 1-Male, 1-Female

TRANSFERS
Month [Race Sex National Origin  |Job Category Transfer from Transfer to
Mar-16|White M European Administrations Administrative Assistant Health -Grant Writer

Total Number of Transfers: 1
Race Summary: 1-White
National Origin: 1-European
Gender Summary: 1 Male

Total Number of Promotions/Transfers: 3
Race Summary: 2-White, 1-Hispanic/Latino

National Orgin Summary: 2-European, 1-Mexico

Gender Summary: 2 Male, 1 Female




KANE COUNTY ANIMAL CONTROL

DISCIPLINE REPORT FOR THE PERIOD OF JULY 1, 2014 - JUNE 30, 2015

Month [Race Sex National Origin Discipline Type
Apr-15|White F Europe 1 day suspension
Nov-14 [Hispanic or latino |F ? Termination

*Data received from employees

Total Number of Disciplinary Actions: 2
Sanction Summary: 1 day suspension
Race Summary: 1 - White, 1- Hispanic
National Origin: Europe, Hispanic (?)

Gender Summary: 2 - Female










































COUNTY OF KANE

DEVELOPMENT & COMMUNITY
SERVICES DEPARTMENT
Mark D. VanKerkhoff, AlA, Director

County Government Center
719 Batavia Avenue

Geneva, lllinois 60134
Phone: (630) 232-3480

Fax: (630) 232-3411
Website: www.co.kane.il.us

August 30, 2016

Susan M. Brown

Assistant Director of Human Resource Management
Kane County

719 S. Batavia Ave.

Building A, Room 311

Geneva, IL 60134

Ms. Brown,

Attached please find the reports and charts you requested. This letter will serve as the
narrative for the Development & Community Services Department. Please let me know
if you have any questions or need additional information.

Narrative:
There were no disciplinary actions taken against any employees with FY 2015.

During FY 2015, there were no employees who applied for a promotion/transfer. During
FY 2015 there were no employees promoted.

The existing employment policies and practices of the Development & Community
Services Department follow those used by the Department of Human Resources.

Publications / Website posting List:

www.planning.org (for job openings for professional planning staff)
www.ilapa.org/jobpost (for job openings for professional planning staff)
http://www.i-ace.org/job-openings (for building and code officials and inspectors)

Sincerely,

Mark D. VanKerkhoff, AlA, Director


http://www.planning.org/
http://www.ilapa.org/jobpost
http://www.i-ace.org/job-openings

Ethnic Detail for Emergency Management Services - Employees between 7/1/2014 and 6/30/2015
Emergency Management Services

Type Employee ID Employee Name First Ml Gender Race EEO EEO/Category Hire Term
FT 19950019 BRYANT DONALD H M White 01 Official/Administration 2/6/1995

FT 19970230 DORTMUND-MADISON DEBORAH A F White 06 Administrative Support 12/1/1997

FT 19950048 MADISON SEAN M White 04 Protective Services: Sworn 4/1/1995

FT 3

PT 0

Total 3



PART I. COUNTY OF KANE (WITHOUT ELECTED OFFICIAL) — 2015 EMERGENCY MANAGEMENT WORKFORCE

MALE FEMALE
Job Category TOTAL | B w H A/PI Al/AN B W H A/PI Al/AN
Officials/Administrators (01) 1 0 1 0 0 0 0 0 0 0 0
100% 0% 100% 0% 0% 0% 0% 0% 0% 0% 0%
Professionals (02) The Emergency Management Department does not have employees in this job category.
Technicians (03) The Emergency Management Department does not have employees in this job category.
Protective Sworn (04) 1 0 1 0 0 0 0 0 0 0 0
Services 100% 0% 100% 0% 0% 0% 0% 0% 0% 0% 0%
Non-Sworn (05) | The Emergency Management Department does not have employees in this job category.
Office/Clerical (06) 1 0 0 0 0 0 0 1 0 0 0
100% 0% 0% 0% 0% 0% 0% 100% 0% 0% 0%

Skilled Craft (07)

The Emergency Management Department does not have employees in this job category.

Service/Maintenance (08)

The Emergency Management Department does not have employees in this job category.

3/23/2016

KEY
AJPI - Asian or Pacific Islander
AI/AN - American Indian or
Alaskan Native

B - Black
W - White
H - Hispanic




PART I. COUNTY OF KANE (WITHOUT ELECTED OFFICIAL) — 2015 EMERGENCY MANAGEMENT UTILIZATION ANALYSIS

MALE FEMALE
JOB GROUP CATEGORY White Black Hispanic Asian/ Amer. Indian/ White Black Hispanic Asian/ Amer. Indian/
(CLS = Community Labor Statistics)* Pac. Islander Alaska Nat. Pac. Islander Alaska Nat.
OFFICIALS/EXECUTIVE
Workforce #/% 100% 0% 0% 0% 0% 0% 0% 0% 0% 0%
CLS #/% 54.5% 1.6% 4.6% 1.8% 0% 30.8% 1.2% 3.8% 1.3% 0%
Utilization % 45.5% -1.6% -4.6% -1.8% 0% -30.8% -1.2% -3.8% -1.3% 0%
PROFESSIONALS
Workforce #% The Emergency Management Department does not have employees in this job category.
CLS #%
Utilization %
TECHNICIANS
Workforce #/% The Emergency Management Department does not have employees in this job category.
CLS #/%
Utilization %
SWORN
Workforce #/% 100% 0% 0% 0% 0% 0% 0% 0% 0% 0%
CLS #/% 59.1% 7.7% 11.5% 1.9% 0% 11.0% 3.5% 5.4% 0% 0%
PROTECTIVE SERVICES | Utilization % 40.9% -1.7% -11.5% -1.9% 0% -11.0% -3.5% -5.4% 0% 0%
NON-SWORN
Workforce #/% The Emergency Management Department does not have employees in this job category.
CLS #/%
Utilization %
OFFICE/CLERICAL
Workforce 0% 0% 0% 0% 0% 100% 0% 0% 0% 0%
CLS #/% 27.6% 1.7% 8% 1% 1% 42.5% 4% 12.5% 1.3% 1%
Utilization -27.6% -1.7% -8% -1% -1% 57.5% -4% -12.5% -1.3% -1%

SKILLED CRAFT
Workforce #/%
CLS #/%
Utilization %

The Emergency Management Department does not have employees in this job category.

SVCS/MAINTENANCE
Workforce #/%
CLS #/%
Utilization %

The Emergency Management Department does not have employees in this job category.

3/23/2016
















PART I. COUNTY OF KANE (WITHOUT ELECTED OFFICIAL) — 2015 ENVIRONMENTAL-WATER RESOURCES WORKFORCE

MALE FEMALE
Job Category TOTAL | B W H A/PI Al/AN B W H A/PI Al/AN
Officials/Administrators (01) 1 0 1 0 0 0 0 0 0 0 0
100% 0% 100% 0% 0% 0% 0% 0% 0% 0% 0%
Professionals (02) 6 0 2 0 0 0 0 4 0 0 0
100% 0% 33.33% | 0% 0% 0% 0% 66.67% | 0% 0% 0%
Technicians (03) The Environmental and Water Resources departments do not have employees in this job category.
Protective Sworn (04) The Environmental and Water Resources departments do not have employees in this job category.
Services
Non-Sworn (05) | The Environmental and Water Resources departments do not have employees in this job category.
Office/Clerical (06) 2 0 0 0 0 0 0 1 1 0 0
100% 0% 0% 0% 0% 0% 0% 50% 50% 0% 0%
Skilled Craft (07) The Environmental and Water Resources departments do not have employees in this job category.
Service/Maintenance (08) The Environmental and Water Resources departments do not have employees in this job category.
3/24/2016
KEY
B - Black AJPI - Asian or Pacific Islander
W - White AI/AN - American Indian or

H - Hispanic Alaskan Native



PART I. COUNTY OF KANE (WITHOUT ELECTED OFFICIAL) — 2015 ENVIRONMENTAL AND WATER RESOURCES UTILIZATION ANALYSIS

MALE FEMALE
JOB GROUP CATEGORY White Black Hispanic Asian/ Amer. Indian/ White Black Hispanic Asian/ Amer. Indian/
(CLS = Community Labor Statistics)* Pac. Islander Alaska Nat. Pac. Islander Alaska Nat.
OFFICIALS/EXECUTIVE
Workforce #/% 100% 0% 0% 0% 0% 0% 0% 0% 0% 0%
CLS #/% 54.5% 1.6% 4.6% 1.8% 0% 30.8% 1.2% 3.8% 1.3% 0%
Utilization % 45.5% -1.6% -4.6% -1.8% 0% -30.8% -1.2% -3.8% -1.3% 0%
PROFESSIONALS
Workforce #% 33.33% 0% 0% 0% 0% 66.67% 0% 0% 0% 0%
CLS #% 36.7% 1.5% 3.8% 3.6% 0% 45.9% 1.4% 4.3% 2.7% 0%
Utilization % -3.37% -1.5% -3.8% -3.6% 0% 20.77% -1.4% -4.3% -2.7% 0%

The Environmental and Water Resources departments do not have employees in this job category.

The Environmental and Water Resources departments do not have employees in this job category.

TECHNICIANS

Workforce #/%

CLS #/%

Utilization %
SWORN
Workforce #/%
CLS #/%

PROTECTIVE SERVICES | Utilization %
NON-SWORN
Workforce #/%
CLS #/%

Utilization %

The Environmental and Water Resources departments do not have employees in this job category.

OFFICE/CLERICAL
Workforce
CLS #/%
Utilization

0%
27.6%
-27.6%

0%
1L.7%
-1.7%

0%
8.%
-8%

0%
1%
-1%

0%
1%
-1%

50%
42.5%
7.5%

0%
4%
-4%

50%
12.5%
37.5%

0%
1.3%
-1.3%

0%
1%
-1%

SKILLED CRAFT
Workforce #/%
CLS #/%
Utilization %

The Environmental and Water Resources departments do not have employees in this job category.

SVCS/MAINTENANCE
Workforce #/%
CLS #/%
Utilization %

The Environmental and Water Resources departments do not have employees in this job category.

3/24/2016




COUNTY OF KANE

DIVISION OF ENVIRONMENTAL &
WATER RESOURCES

County Government Center
718 S. Batavia Avenue
Geneva, IL 60134

Kenneth N. Anderson, Jr. www._countyofkane.org

Director Environmental Resources: (630) 208-5118
FAX: (630) 208-3837
April 18, 2016
To: Susan Brown, Assistant Director — Human Resource Management

From: Ken Anderson, Director, Division of Environmental & Water Resources ){ ,J A

RE: 2015 Equal Employment Opportunity Plan Update

| am submitting this document in response to your April 8, 2016 memorandum.

The staff identified is correct during the reporting time period.

The category for each staff person is correct for this reporting period. However, please make note for
the next report that Simona M. Hawk is no longer employed as of March 3, 2016.

This department follows the EEO policy as outlined in the Kane County personnel policy handbook in
all aspects of hiring, promotions, and benefits.

No disciplinary action was taken during this time period.

Hiring is based on traditional interviewing of potential candidates. Potential candidates are evaluated
based on their work history, knowledge of the skills required to complete the job, and ability to interact
with coworkers, the public, and their superiors. A short list is developed, referenced checked and
second interviews are held. No written or oral tests are given.

With regard to publications/websites for job openings, Kane County posts on our website job
applications and current job vacancy information. Due to the increased use of the internet by

the general public, the majority of applications use our website. Other websites may be utilized,
as well as local newspapers.

Thank you.



Ethnic Detail for Finance - Employees between 7/1/2014 and 6/30/2015

Finance
Type Employee ID No  Employee Name First Ml Gender Race EEO EEO/Category Hire Term Comment
FT 20150022 CALAMIA MARIA C F White 02 Professionals 3/2/2015
PT 20110080 CARLSTROM LYNN M F White 02 Professionals 10/3/2011  12/31/2015
FT 20130116 DAVIES LAMAR C M White 02 Professionals 9/23/2013  2/6/2015
Official/Administratio
FT 20140125 DOBERSZTYN THERESA F F White 01 n 10/1/2014
WORKFORCE
[ 20430017 GONZALEZ CORBEHA H F Black 92 Professionals 2/11/2013 DEVELOPMENT
WORKFORCE
I 20130084 GONZALEZ MARIA £ F Hispanic-oratine 02 Professionals H29/2013 DEVELOPMENT
WORKFORCE
[ 20120046 HERWALDT MARY M F White 92 Professionals 7449/2012 12/44/2015 DEVELOPMENT
Administrative
FT 20000150 KEOVONGSAK TIMOTHY S M Asian 06 Support 7/31/2000
Official/Administratio
FT 20130018 ONZICK JOSEPH M M White 01 n 2/17/2013
FT 20150054 RAMER HOLMES AMY M F White 02 Professionals 6/1/2015
Official/Administratio
FT 20070212 ROSSMAN CHRISTOPHER M M White 01 n 12/10/2007 1/2/2015
FT 20070142 WAGGONER ERICA M F White 02 Professionals 7/30/2007
FT 8
PT 1

Total 9



PART I. COUNTY OF KANE (WITHOUT ELECTED OFFICIAL) — 2015 FINANCE WORKFORCE

MALE FEMALE
Job Category TOTAL | B W H A/PI Al/AN B W H A/PI Al/AN
Officials/Administrators (01) 3 0 2 0 0 0 0 1 0 0 0
100% 0% 66.67% | 0% 0% 0% 0% 33.33% 0% 0% 0%
Professionals (02) 5 0 1 0 0 0 0 4 0 0 0
100% 0% 20% 0% 0% 0% 0% 80% 0% 0% 0%
Technicians (03) The Finance Department does not have employees in this job category.
Protective Sworn (04) The Finance Department does not have employees in this job category.
Services
Non-Sworn (05) | The Finance Department does not have employees in this job category.
Office/Clerical (06) 1 0 0 0 1 0 0 0 0 0 0
100% 0% 0% 0% 100% 0% 0% 0% 0% 0% 0%
Skilled Craft (07) The Finance Department does not have employees in this job category.
Service/Maintenance (08) The Finance Department does not have employees in this job category.
4/7/2016
KEY
B - Black AJPI - Asian or Pacific Islander
W - White AIl/AN - American Indian or

H - Hispanic Alaskan Native



PART I. COUNTY OF KANE (WITHOUT ELECTED OFFICIAL) — 2015 FINANCE UTILIZATION ANALYSIS

MALE FEMALE
JOB GROUP CATEGORY White Black Hispanic Asian/ Amer. Indian/ White Black Hispanic Asian/ Amer. Indian/
(CLS = Community Labor Statistics)* Pac. Islander Alaska Nat. Pac. Islander Alaska Nat.
OFFICIALS/EXECUTIVE
Workforce #/% 66.67% 0% 0% 0% 0% 33.33% 0% 0% 0% 0%
CLS #/% 54.5% 1.6% 4.6% 1.8% 0% 30.8% 1.2% 3.8% 1.3% 0%
Utilization % 12.17% -1.6% -4.6% -1.8% 0% 2.53% -1.2% -3.8% -1.3% 0%
PROFESSIONALS
Workforce #% 20% 0% 0% 0% 0% 80% 0% 0% 0% 0%
CLS #% 36.7% 1.5% 3.8% 3.6% 0% 45.9% 1.4% 4.3% 2.7% 0%
Utilization % -16.7% -1.5% -3.8% -3.6% 0% 34.1% -1.4% -4.3% -2.7% 0%
TECHNICIANS
Workforce #/% The Finance Department does not have employees in this job category.
CLS #/%
Utilization %
SWORN
Workforce #/% The Finance Department does not have employees in this job category.
CLS #/%
PROTECTIVE SERVICES | Utilization %
NON-SWORN
Workforce #/% The Finance Department does not have employees in this job category.
CLS #/%
Utilization %
OFFICE/CLERICAL
Workforce 0% 0% 0% 100% 0% 0% 0% 0% 0% 0%
CLS #/% 27.6% 1.7% 8% 1% 1% 42.5% 4% 12.5% 1.3% 1%
Utilization -27.6% -1.7% -8% 99% -1% -42.5% -4% -12.5% -1.3% -1%

SKILLED CRAFT
Workforce #/%
CLS #/%
Utilization %

The Finance Department does not have employees in this job category.

SVCS/MAINTENANCE
Workforce #/%
CLS #/%
Utilization %

The Finance Department does not have employees in this job category.

3/24/2016




KANE COUNTY FINANCE DEPARTMENT
EEOP ANALYSIS
NARRATIVE UTILIZATION ANALYSIS — 2015

A comparison of the Finance Department’s workforce to the community labor statistics for
Kane County indicate underutilization in specific race/ethnic categories in each of the three
job group categories represented within the Finance Department. It is the opinion of the
department administration that these discrepancies exist mainly due to the small
population of employees. In total, this department employed eight full time and one part-
time individual between 07.01.2014-06.30.2015. Two full time employees, were
replacements for employees that left the Department. In total, the daily workforce
population is actually six full-time and one part-time individual.

White males and females are underutilized by -16.7% or greater in two out of three job
categories for males and one out of three categories for females. Out of a total of nine
positions, there are 4 white females and three white males employed. However,
underutilization still exists when compared to the community labor statistics. This
anomaly indicates the discrepancies are caused by the limited number of positions
available.

Black males and females are underrepresented by -1.2% or greater when compared to
community statistics in all three job categories. There is no known reason for
underutilization other than the limited number of positions within the department.

Hispanic males and females are underrepresented by -3.8% or greater when compared to
community statistics in all three categories. There is no known reason for underutilization
other than the limited number of positions within the department.

Asian/Pacific Islander males are underrepresented by -1.8% or greater in two out of three
job categories when compared to community statistics. Out of a total of seven positions,
there is one Asian/Pacific Islander male employed in the finance department. Asian/Pacific
Islander females are underutilized by -1.3% or greater in three out of three job categories
when compared to community statistics. There is no known reason for underutilization
other than the limited number of positions within the department.

After reviewing the results of the underutilization analysis, the Finance Department has
identified the need to actively recruit each of the gender/races indicated above within the
job categories that represent underutilization.



KANE COUNTY FINANCE DEPARTMENT
EEOP ANALYSIS

Disciplinary Actions

No disciplinary actions were issued to employees during the period of 07.01.14-06.30.15.

Promotions/Transfers

No promotions were given to employees of the finance Department during the period of
07.01.14-06.30.15.

Employment Policies & Practices

The Finance Department uses employment practices and policies described within the
Kane County Personnel Policy Handbook.

Job Opening Publications

The Finance Department uses, but is not limited to the following, for employee recruitment:

Illinois Government Finance Officers Association Newsletter and Website
Government Finance Officers Association Newsletter and Website

[llinois City Manager’s Association Newsletter and Website

International City Manager’s Association Newsletter and Website

[llinois CPA Society Newsletter and Website



Ethnic Detail for Health- Employees between 7/1/2014 and 6/30/2015

Health
Type Employee ID No Employee Name First Mi Gender Race
FT 19980057 ALMANZA MARIA E F Hispanic or Latino
FT 20000042 ARCH NORA S F Hispanic or Latino
FT 20030074 AZHER MUNEEZA F Asian
FT 20050169 BEDNARZ RITA C F White
FT 20150030 BLOOM LISA M F White
FT 20040247 BOLINE SARA J F White
FT 20150019 BOW LINDSAY E F White
FT 20060016 BROWN KRISTINA J F White
NATIVE HAWAIIAN OR OTHER
FT 20150034 CHITRAGAR NAMTHA F PACIFIC ISLANDER
FT 20140048 COFER PAUL G M White
FT 20140127 COOK EMMA E F White
FT 20020198 DAWSON DIANE K F White
FT 19950050 DEL TORO OLGA M F Hispanic or Latino
FT 20150045 DUHIG ALYSSA M F White
FT 20050038 DURCZAK JOSEPH B M White
FT 20070164 EDER DANIEL M White
FT 20130016 EIDE KASSIA L F White
FT 20070154 FEARDAY JENNIFER A F Hispanic or Latino
FT 20060104 FERRISS DIANE L F White
FT 19930075 FIGUEROA SOL DAMARI F Hispanic or Latino
PT 20150060 FITZMAURICE JEANINE F White
FT 20100073 FORBES JACQUELINE L F White
PT 20050099 FOSEN CYNTHIA A F White
FT 20070198 FOSSER KATHLEEN L F White
FT 19930117 GONZALEZ JUANITA F Hispanic or Latino
FT 19970079 HEATON THERESA M F White
FT 20120016 HICKS MICHELLE D F Black
FT 20000180 ISAACSON MICHAEL A M White
FT 20050029 JEFFERS BARBARA J F Black
FT 20040025 JOHNSON KRISTIN A F White
FT 19950052 JULIEN ANNETTE F Black
PT 20050042 KANE CHERYL K F White
FT 20150008 KARGOL JACOB J M White
FT 20130033 LANTIS AMY J F White
FT 19910005 LOPEZ BEVERLY F White
FT 20130166 MACKEY DEBORAH M F White

EEO
06
06
02
02
02
02
02
02

06
02
02
06
06
06
02
01
02
02
01
02
06

02
02
01
06
01
02
01
01
02
02
02
03
02
06
02

EEO/Category
Administrative Support
Administrative Support
Professionals
Professionals
Professionals
Professionals
Professionals

Professionals

Administrative Support
Professionals
Professionals
Administrative Support
Administrative Support
Administrative Support
Professionals
Official/Administration
Professionals
Professionals
Official/Administration
Professionals

Administrative Support

Professionals
Professionals
Official/Administration
Administrative Support
Official/Administration
Professionals
Official/Administration
Official/Administration
Professionals
Professionals
Professionals
Technicians
Professionals
Administrative Support

Professionals

Hire Term
4/16/1998

4/3/2000

5/6/2003  8/12/2014
8/8/2005

4/6/2015

12/6/2004

2/23/2015

1/9/2006

4/06/2015  4/7/2015
5/5/2014 transferred 3/22/2015 from Animal Control
10/7/2014

8/19/2013

4/3/1995

5/18/2015

2/14/2005  10/22/2015
9/7/2007

2/11/2013  5/12/2015
8/16/2007

5/22/2006  2/11/2016
9/7/1993

6/16/2015
transterred 9/21/2015

11/15/2010 out of date range
5/23/2005 10/13/2015
2/13/2011

11/29/1993
4/16/1997

3/19/2012  4/17/2015
8/21/2000

2/1/2005

12/1/2003

4/3/1995

4/18/2002

1/20/2015  1/8/2016
4/29/2013

1/2/1991

12/4/2013  7/16/2014



FT
FT
FT
FT
FT
FT
FT
FT
FT
FT
FT
FT
FT
FT
FT
FT
PT
FT
PT
FT
FT
FT
FT
FT
FT
FT
FT
FT
FT
FT
FT
FT
FT
FT
FT
FT
FT
FT
FT

20120071
20030191
19880039
20150044
19930079
20060161
19930012
19940005
19980120
20130165
19980247
20150055
20040263
20140069
20030023
19930081
19860008
20080145
19870002
20070025
20060165
20110096
20150064
20150015
20140129
20110057
20030114
19970150
19860013
20050152
20120070
19940131
20020123
20060190
20010018
20150063
19980107
20050210
20150048

MAGANA
MARISHTA
MEAD
MENDEZ
MILLET
MOLNAR
MURPHY
OKAPAL
ONWUTA
PETERS
PINA
PLATTOS
POSADA VELASCO
PREIHS
REYNA
ROMAN
ROOP
RYNDAK
SARRO LOWE
SCHLEICHER
SCHLUETER
SCHRAMER
SHANNON
SILLITTI
SLIVKA
SNOWDEN
SOLORZANO
SPANGLER
SWANSON
SWEDBERG
SYLEJMANI
TIERINA
VERZAL
VIYUOH
WALSH
WAMHOFF
WIEGEL
ZAWACKI
ZENTMYER

JUAN
ALKETA
VICTOR
ARACELLI
YVETTE
NEAL
NANCY
JULIANA
UCHENNA
BECKY
MARI
ALYSE
ADRIANA
KRISTIN
TERESA
TERESA
DIANA
ARLENE
LORI
MARY
THOMAS
AUSTIN
JILLIAN
SHARON
ALEXIS
KINNELL
ANA
KATHLEEN
ELIZABETH
KATHY
ARBEN
SILVIA
SHARON
DAISY
JEANNETTE
BRANDI
JULIE
JEANETTE
MICHELLE

-

zmr-r »w O O Z

>

gL ™= > m <

> >0 Z > C

Hispanic or Latino
White
White
Hispanic or Latino
Hispanic or Latino
White
White
White
Black
White
Hispanic or Latino
White
Hispanic or Latino
White
White
White
White
White
White
White
White
White
White
White
White
Black
Hispanic or Latino
White
White
White
White
Hispanic or Latino
White
Black
White
White
White
White
White

02
01
02
02
06
02
02
02
01
02
01
02
02
02
02
06
06
01
02
02
02
02
03
01
02
01
06
02
02
02
02
06
01
02
02
06
01
02
02

Professionals
Official/Administration
Professionals
Professionals
Administrative Support
Professionals
Professionals
Professionals
Official/Administration
Professionals
Official/Administration
Professionals
Professionals
Professionals
Professionals
Administrative Support
Administrative Support
Official/Administration
Professionals
Professionals
Professionals
Professionals
Technicians
Official/Administration
Professionals
Official/Administration
Administrative Support
Professionals
Professionals
Professionals
Professionals
Administrative Support
Official/Administration
Professionals
Professionals
Administrative Support
Official/Administration
Professionals

Professionals

9/17/2012
10/29/2003 8/22/2014
10/20/1988
5/11/2015
9/20/1993
9/5/2006
2/16/1993
1/3/1994
7/6/1998
12/4/2013
12/14/1998
6/1/2015
12/20/2004
6/23/2014  1/9/2015
2/10/2003
9/20/1993
6/8/2015
9/8/2008  11/14/2014
1/26/1987
2/5/2007  11/17/2014
9/1/2006
12/27/2011
6/29/2015
2/9/2015
10/14/2014
8/22/2011
9/3/2013
8/4/1997  1/5/2015
9/2/1986
9/5/1989
9/17/2012  5/7/2015
11/14/1994 1/30/2015
8/26/2002
10/16/2006
1/18/2001
6/22/2015
6/29/1998
4/1/2007  5/8/2015
5/26/2015



FT 19940132 ZWART JUDITH M F White 02 Professionals 11/14/1994

FT 73
PT 3
Total 76



PART I. COUNTY OF KANE (WITHOUT ELECTED OFFICIAL) — 2015 HEALTH DEPARTMENT WORKFORCE

MALE FEMALE

Job Category TOTAL | B W H A/PI Al/AN B W H A/PI Al/AN

Officials/Administrators (01) 14 1 2 0 0 0 2 8 1 0 0
100% 7.14% 21.43% | 0% 0% 0% 7.14% 50% 14.29% 0% 0%

Professionals (02) 47 0 7 1 0 0 3 31 4 1 0
100% 0% 14.89% | 2.13% 0% 0% 6.38% 65.96% | 8.51% 2.13% 0%

Technicians (03) The Health Department does not have employees in this job category.

Protective Sworn (04) The Health Department does not have employees in this job category.

Services

Non-Sworn (05) | The Health Department does not have employees in this job category.

Office/Clerical (06) 15 0 0 0 0 0 0 7 7 1 0

100% 0% 0% 0% 0% 0% 0% 46.67% 46.67% 6.66% 0%

Skilled Craft (07)

The Health Department does not have employees in this job category.

Service/Maintenance (08)

The Health Department does not have employees in this job category.

4/11/2016-rev

KEY
B - Black AJPI - Asian or Pacific Islander
W - White AI/AN - American Indian or
H - Hispanic Alaskan Native




PART I. COUNTY OF KANE (WITHOUT ELECTED OFFICIAL) - 2015 HEALTH DEPARTMENT UTILIZATION ANALYSIS

MALE FEMALE
JOB GROUP CATEGORY White Black Hispanic Asian/ Amer. Indian/ White Black Hispanic Asian/ Amer. Indian/
(CLS = Community Labor Statistics)* Pac. Islander Alaska Nat. Pac. Islander | Alaska Nat.
OFFICIALS/EXECUTIVE
Workforce #/% 21.43% 7.14% 0% 0% 0% 50% 7.14% 14.29% 0% 0%
CLS #/% 54.5% 1.6% 4.6% 1.8% 0% 30.8% 1.2% 3.8% 1.3% 0%
Utilization % -33.07% 5.54% -4.6% -1.8% 0% 19.2% 5.94% 10.49% -1.3% 0%
PROFESSIONALS
Workforce #% 14.89% 0% 2.13% 0% 0% 65.96% 6.38% 8.51% 2.13% 0%
CLS #% 36.7% 1.5% 3.8% 3.6% 0% 45.9% 1.4% 4.3% 2.7% 0%
Utilization % -21.81% -1.5% -1.67% -3.6% 0% 20.06% 4.98% 4.21% -0.57% 0%
TECHNICIANS The Health Department does not have employees in this job category.
Workforce #/%
CLS #/%
Utilization %
SWORN
Workforce #/% The Health Department does not have employees in this job category.
CLS #/%
PROTECTIVE SERVICES | Utilization %
NON-SWORN
Workforce #/% The Health Department does not have employees in this job category.
CLS #/%
Utilization %
OFFICE/CLERICAL
Workforce 0% 0% 0% 0% 0% 25% 0% 75% 0% 0%
CLS #/% 27.6% 1.7% 8% 1% 1% 42.5% 4% 12.5% 1.3% 1%
Utilization -27.6% -1.7% -8% -1% -.1% -17.5% -4% 62.5% -1.3% -1%
SKILLED CRAFT
Workforce #/% The Health Department does not have employees in this job category.
CLS #/%
Utilization %
SVCS/MAINTENANCE
Workforce #/% The Health Department does not have employees in this job category.
CLS #/%
Utilization %

4/11/2016-rev




Your Health,
Qur Commitment

Kane County
Health Department

NARRATIVE UTILIZATION ANALYSIS SFY15

The Community Labor Statistics (CLS) in compared with the Kane County Health Department indicate the following
under utilization areas for the period of July 1, 2014 - June 30, 2015:

White Males in 3 job categories - Officials/Executive -33.07%
Professionals -21.81%
Office/Clerical -27.6%
Black Males in 2 job categories - Professionals -1.5%
Office/Clerical -1.7%
Hispanic Males in 3 job categories - Officials/Executive -4.6%
Professionals -1.67%
Office/Executive -8.0%
Asian/Pac. Islander Males in 3 categories - Officials/Executive -1.8%
Professionals -3.6%
Office/Clerical -1.0%
Amer. Indian/Alaska Nat. Males in 1 category  Office/Clerical -0.1%
White Females in one 1 job category - Office/Clerical -17.5%
Black Females in one 1 job categories - Office/Clerical -4.0%
Asian/Pac. Islander Females in 3 categories - Officials/Executive -1.3%
Professionals -0.57%
Office/Clerical -1.3%

Amer. Indian/Alaska Nat. Females in 1
Category Office/Clerical -0.1%

Kane County Health Department’s employment statistics have remained fairly stable during this analysis period due to a
low turnover and minimal recruitment activity.

The Health Department recognizes the difficulty it would have recruiting White Males in the three (3) job categories due
to competitive wages, and males making up less than 10% of the nursing profession nationally.

Another challenge the Health Department faces is recruiting white females in the Office/Clerical category. Of the 10
positions in this category, 4 require English/Spanish Medical Interpreters Certificates to meet client service needs. This
accounts for 40% of the positions.

The Kane County Health Department will continue their commitment of having a diverse workforce that reflects the
community it serves. When active recruitment becomes possible, the Health Department will actively recruit individuals
in the categories identified as underutilized.
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KANE COUNTY HEALTH DEPARTMENT

PROMOTIONS/TRANSFERS REPORT FOR THE PERIOD OF JULY 1, 2014 - JUNE 30, 2015

Transfer from

Job Category

Transfer to

Job Category

CHSII: Community Health Practitioner

Professional

CHSIII: Data Quality Coordinator

Professional

CHSII: Environ. Health Practitioner

Professional

Environmental Supervisor

Official/Admin.

CHSIII: Epidemiologist

Professional

Asst. Director for Communicable Disease

Official/Admin.

PROMOTIONS
Month Race Sex |National Orgin
Sep-14|White F Europe
Nov-14|White M  |Europe
Dec-14|Black F Nigeria
Mar-15(Hispanic F Mexico

CHS I: Clinical Assistant

Admin. Support

CHS I: Support Associate

Admin. Support

Total Number of Promotions:

Race Summary: Black, White

National Orgin Summary: Africa, Europe
Gender Summary: Male, Female

TRANSFERS
Month Race Sex |National Orgin Transfer from Job Category Transfer to Job Category
Animal Control Administrative
Mar-15|White M  |Europe Assistant Admin. Support Health Dept. Grants Management Specialist|Professional

Total Number of Transfers: 1

Race Summary: White =1

National Orgin Summary: Europe
Gender Summary: 1 Male, 0 Female

Total Number of Promotions: 4

Race Summary: 2 White, 1 Black, 1 Hispanic
National Orgin Summary: 0 India, 0 Cambodia, 0 Africa, 2 Europe, 1 Nigeria, 1 Mexico

Gender Summary: 1 Male, 3 Female




KANE COUNTY HEALTH DEPARTMENT
DISCIPLINE REPORT FOR THE PERIOD OF JULY 1, 2014 - JUNE 30, 2015

Month [Race Sex [National Orgin Discipline Type
Feb-15(White F Europe Oral (1 year)

Total Number of Disciplinary Actions: 1

Sanction Summary: # ORAL, # WRITTEN-1st Ack., 0 WRITTEN-2nd Ack., 0 WRITTEN-3rd Ack., O Suspension 1-day
Race Summary: 0 Hispanic/Latino; 1 White

National Orgin Summary: 0 Mexico; 1 Europe

Gender Summary: 0 Male, 1 Female



KANE COUNTY HEALTH DEPARTMENT
DISCIPLINE REPORT FOR THE PERIOD OF JULY 1, 2014 - JUNE 30, 2015

Month [Race Sex [National Orgin Discipline Type
Feb-15(White F Europe Oral (1 year)

Total Number of Disciplinary Actions: 1

Sanction Summary: # ORAL, # WRITTEN-1st Ack., 0 WRITTEN-2nd Ack., 0 WRITTEN-3rd Ack., O Suspension 1-day
Race Summary: 0 Hispanic/Latino; 1 White

National Orgin Summary: 0 Mexico; 1 Europe

Gender Summary: 0 Male, 1 Female



apmiNisTRaTiveProtocob, T+

Level Agency-level Number P19
Applicability All staff Last Update 12/10/2012
Date /) AN ol
Effective Date: 6/26/2008 Approved by: | {7
Subject: Recruitment and New Hire Process
Policy: It is the policy of the Kane County Health Department (KCHD) to follow

recruitment and new hire procedures that will attract, hire, and retain the most
qualified applicants for job vacancies. This policy will deviate from the process if
the Kane County Chairman enacts a hiring freeze.

Purpose: To ensure consistent and uniform employee recruitment, selection and new hire

procedures, it is necessary that a standard format be followed.

Procedure:
ROUTINE VACANCY

When a full-time, part-time, or temporary/seasonal routine vacancy (position is not
new/vacant over 120 days) occurs within a division, the hiring division will notify The Office of
Administration by forwarding current incumbent’s original resignation letter or notification of
the incumbent’s last day of employment. NO SIGNATURES are required on the top half of
the Recruitment & New Hire Requisition Form (#HR02). The Office of Administration will
complete the top half of the form.

NON-ROUTINE VACANCY

1.

N

w

AN

If a position is vacant the requisitioning Division Director or Assistant Director will submit a
letter to the Executive Director justifying the need to fill the position. After the justification has
been submitted, the Division Director or Assistant Director will notify the Office of
Administration by forwarding the approved justification documentation.

. If the position to be not filled is newly created and in the Health Department’s original budget,

the hiring division will notify the Office of Administration that they want to begin to recruit for
the position.

. If the position to be filled is newly created and not in the Health Department’s original budget,

and is a union position, the health department must follow the guidelines of the current union
contract. Public Health Committee must approve the job description and budget amendment
resolution. After Public Health Committee approval, Finance Committee and County Board
must approve the Health Department’s budget amendment resolution.

. When a full-time, part-time, or temporary/seasonal non-routine vacancy (position that is

new/vacant past 120 days) occurs within a division, the hiring division will notify the Office of
Administration by forwarding approval documentation. The Office of Administration will
complete a Recruitment & New Hire Requisition Form (#HR02). Once the form has been

Kane County Health Department
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ADMINISTRATIVE PROTOQ R

Level Agency-level Number P19

Applicability All staff Last Update 12/10/2012
Date

Effective Date: 6/26/2008 Approved by:

properly authorized and approved by the Division Director, Assistant Director, the Assistant
Director for Administration or their designee, the Office of Administration (within 2 days of
receipt), and Executive Director (within 2 days of receipt); the original requisition will be kept
in the Office of Administration.

POSTING

1.

Upon receipt of the completed copy of the Recruitment & New Hire Requisition Form
(#HRO02), the Assistant Director for Administration will be responsible to post the position

- within 2 days. - e ,
. Information relating to these postings will be available via Kane County Health Department

bulletin boards, and the employment section of the Kane County website. Vacant positions
may also be advertised in appropriate publications depending on cost and budget dollars
available.

. All postings will adhere to the Collective Bargaining Agreement between Kane County Health

Department and AFSCME (posted on all bulletin boards, remaining open for 10 working days
or longer if there were no qualified applicants).

APPLICATION

1.

Anyone desiring to apply for a posted job opening will notify the Assistant Director for
Administration within the posting period by completing and submitting an Application for
Employment Form (available in Human Resources Management Department and
countyofkane.org). Applications must be received in the Office of Administration by the close
of business on the last day of the posting. A resume may be attached but cannot be
submitted in place of the application. Applications may be considered in active status for a
period of one year from the date of submission. The Office of Administration will forward all
completed “Affirmative Action” documents to the Kane County Department of Human
Resources.

. The Assistant Director for Administration will certify that the candidates applying for a position

are qualified per the minimum requirements established in the approved job description.

. Qualified applicants, who apply during the posting period, will be considered for the opening

and may be interviewed. Applicants who apply after the posting period will not be considered
for the current vacancy unless the position is re-posted within a 3-month period from the date
of application.

SCREENING

1.

The screening process shall be practical in nature and designed to reveal the traits and
abilities of the applicant. The same tests and standards will be applied to all applicants for
the same job. The method of screening an applicant may be any one or combination of
the following techniques determined by the hiring division in consultation with the Office of
Administration:

Kane County Health Department




v
AN

D

O

ADMINISTRATIVE PROTOCOL

Level Agency-level Number P19
Applicability All staff Last Update 12/10/2012
Date
Effective Date: 6/26/2008 Approved by:
» Verbal
»  Written

* Demonstration of performance
Evaluation of experience, education background, and skills required
Any other appropriate method

2. The Executive Director may disqualify an applicant, refuse to recommend an eligible
applicant to the Health Department, or recommend removal of any person already appointed
if it is found that:

* The person has made a false statement securing employment.

= The person used or attempted to use bribery to secure an advantage in the appointment
to a position.

* The person has taken part in the creation, administration, or correction of the
examination for which he/she is an applicant, or obtained information regarding the
examination.

» Satisfactory employment references could not be obtained.

» The person has been convicted of a felony or a misdemeanor, where the conviction
would affect the job for which they are applying.

= All other relative reasons that may negatively impact the KCHD.

INTERVIEW

1. The interviewing person(s) will be determined by management and based on the type of

work, level of the position, and its inter-relationships with other positions. Any interviewing

person(s) who has a possible conflict of interest with the applicant must disqualify
himself/herself.

. The interviewing person(s) will complete an Interview Evaluation Form (#HRO03). The hiring

division and the Office of Administration will discuss employment recommendations for each
applicant.

. NOTE: ALL INTERVIEWING DOCUMENTATION MUST BE FORWARDED TO THE

OFFICE OF ADMINISTRATION before an offer is made.

EMPLOYEE RELATIVES

Relatives of Health Department employees are only eligible for employment if neither relative is
assigned to a position directly or indirectly supervising the other and/or has no input regarding
the progression or compensation of the other. In addition, relatives will not be employed in the
same division. Exceptions may be made in the case of larger divisions, with divisions that are
not at the same physical location.

A relative is defined as spouse (to the maximum extent permitted by applicable law), parent,
grandparent, child, grandchild, brother, sister, in-law, uncle, aunt, nephew, niece, or cousin.

.
e — e EE—_———
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Level Agency-level Number P19

Applicability All staff Last Update 12/10/2012
Date

Effective Date: 6/26/2008 Approved by:

Exceptions to this standard may be considered for temporary employees. Requests for
exceptions shall be directed to the Executive Director.

FORMER EMPLOYEES
Former employees of the County may be considered for re-employment under the following conditions:

» The employee gave satisfactory advance notice.

» The employee left in good standing.

* The employee’s last evaluation was meeting expectations-or better.
» Subject to current hiring practices.

» The employee was recalled from lay-off status.
SELECTION

1. Preference shall be given to internal candidates over external candidates when there is
substantial equality between them.

2. Prior to selection of an external candidate, the Office of Administration/hiring division will
check references, preferably current employment, of the prospective employee.

3. Once the decision to select a candidate is made by the hiring division, this decision,
including starting salary, and start date will be given in writing to The Office of the
Administration.

4. Before an offer of employment is made, the original Recruitment & New Hire Requisition
Form (#HR02) must be completed by the Office of Administration and approved by the hiring
Division Director or Assistant Director (2 days of receipt), the Assistant Director for
Administration (2 days of receipt), and Executive Director (2 days within receipt).

5. Once all approvals have been met, the hiring division/the Office of Administration offers the
candidate the position contingent upon successful completion of a passed background
check, employment health and a fit capacity assessment.  If the hiring division makes the
offer and the candidate accepts the offer, the hiring division notifies the Office of
Administration to expedite notification & post-offer activities.

INTERNAL (HEALTH DEPARTMENT) CHANGES
1.

Promoted employees are eligible for a performance evaluation (conducted by supervisor
prior to the promotion date) and begin a new performance evaluation schedule (based on
promotion date). A possible merit or promotional increase may be given as recommended
by senior management and approved by the Executive Director or as outlined in the
Collective Bargaining Agreement for union employees

2. Lateral transfer employees are eligible for a performance evaluation (conducted by
supervisor prior to the lateral transfer date) and begin a new performance evaluation
schedule (based on lateral transfer date). No merit recommendation shall be made.

Kane County Health Department
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Level Agency-level Number P19

Applicability All staff Last Update 12/10/2012
Date

Effective Date: 6/26/2008 Approved by:

3. Demoted employees are eligible for a performance evaluation (conducted by supervisor

prior to the demotion date) and begin a new performance evaluation schedule (based on
demotion date). Union employees who are demoted will receive a two step demotion in pay
grade as outlined in the Collective Bargaining Agreement. Non-union employees will receive
a decrease in pay that is reflective of the demoted position recommended by the Executive
Director.

NOTIFICATION

1.

The hiﬁng division notifies the Office of Administration to Iexpedité‘\'/vritte‘h 6orréﬂs‘ponde‘hcé
(offer letter) sent to the candidate/potential new employee.

Once the selected candidate has successfully completed ALL post-offer activities (see
below), the Office of Administration will notify all internal candidates (through an informal

discussion) and external candidates (by mail) who are not selected, that the position has
been filled.

3. The Office of Administration will coordinate for the transfer of selected internal candidates
no later than two (2) weeks from date of acceptance.

POST-OFFER ACTIVITIES

1. The hiring division notifies the Office of Administration to request a Criminal Background

Check with the Kane County’s Human Resources Department.

. The Office of Administration will communicate to the candidate that they must schedule a

Health Assessment Screening (through the Health Clinic Supervisor) and Criminal
Background Check (through the Kane County Human Resources Department) by a date to
be agreed upon by bath.

. The Office of the Administration will receive the Criminal Background Investigation results.

Criminal conviction shall not automatically disqualify an individual from consideration for
working for the Health Department in a program, but rather the conviction will be considered
in relationship to the specific job. The Director of the Office of Administration will review any
convictions reported; and, consult with the hiring Division Director and the Executive Director
to determine appropriate action.

. The Office of Administration will complete “Post Offer Activites — Criminal ‘Background

Investigation and Wellness Assessment Completed by & Date” and forward the original HR02
form for payroll processing.

RECORDS MAINTENANCE
The Office of Administration shall be responsible for the maintenance of all records pertinent to
selection programs. Applications, resumes, and other records shall be kept as long as may be
required by law. All hiring candidate’s written forms relating to interview evaluation forms and
reference checks shall be placed in their individual personnel file, maintained in the Office of

Kane County Health Department
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Level Agency-level Number P19

Applicability All staff Last Update 12/10/2012
Date

Effective Date: 6/26/2008 Approved by:

Administration. Copies of applicant information that are forwarded to hiring supervisors are
considered confidential information; therefore, they must be kept in a secure area and
disposed of properly (shredded). Applicants who were not selected will be sent the
appropriate notice.

NEW HIRE ORIENTATION

1. The Assistant Director for Administration will send the hiring supervisor a New Employee
Assimilation Program Form (#HR04) to be completed within 3 weeks, a “Training Alert Notice”
(to be completed as indicated), and payroll paperwork to be completed on the employee’s first
day of employment.

2. On the new employee’s first day, an Office of Administration representative will review and
verify all required payroll documents (i.e. -9 Form, W-4). If the new employee is unable to
produce proper identification to verify employment eligibility, they will be unable to work for the
Health Department until these documents are received and verified. '

3. The new employee will be required to attend and participate in a county-wide New Employee
Orientation conducted by the Department of Human Resource Management. A notice will be
sent by the Department of Human Resource Management.

4. The new employee will be required to attend and participate in a Health Department New
Employee Orientation coordinated by the Office of Administration with the other divisions. A
notice will be sent by the Office of Administration.

5. The Assistant Director for Administration will notify the union of all new employees who are
in classifications within the Collective Bargaining Agreement.

-
Kane County Health Department




Your Health,
Qur Commitment

Kane County
Health Department

RECRUITMENT SOURCE LIST

Government Finance Officers Association (website)

[llinois City/County Management Association (ilcma.org website)

Illinois Department of Public Health (website)

Illinois Environmental Health Association (iehaonline.org website)

Illinois Public Health Association (ipha.com website)

Kane County (website)

Kane County Chronicle (publication & website)

National Association of County & City Health Officials (website)

Northern Illinois University (niu.edu/careerservices website)

Nursing Spectrum (publication & website)

Public Health Employment Connection (website sponsored by Emory University)
University Career Fairs (Waubonsee Community College, Northern lllinois University)
University of lllinois at Chicago (UlCcareers.com website)

YaSabe.com — bi-lingual English/Spanish (Aurora, IL Hispanic Market website)

Updated 8/22/13



Ethnic Detail for Human Resource Management - Employees between 7/1/2014 and 6/30/2015

Human Resource Management

Type
FT
FT
FT
FT
FT
FT
FT

FT
PT
Total

Employee ID No Employee Name

20130076
20070204
19910055
20150033
20100024
19920031
20130115

BROWN
CLARK
CRODDY
JACKLOW
ROBERG
MCCRAVEN
THOMAS

First
SUSAN
PATRICIA
DEBRA
BARBARA
NINA
SHEILA
PAULA

[

Gender

e T T A A A |

Race

Asian

Hispanic or Latino
White

White

White

Black

Black

EEO
01
02
06
06
06
01
06

EEO/Category
Official/Administration
Professionals
Administrative Support
Administrative Support
Administrative Support
Official/Administration
Administrative Support

Hire Term
7/15/2013

11/16/2007

10/1/1991

4/13/2015

3/15/2010

7/1/1992

9/23/2013 9/5/2014



PART I. COUNTY OF KANE (WITHOUT ELECTED OFFICIAL) — 2015 HUMAN RESOURCE MANAGEMENT WORKFORCE

MALE FEMALE
Job Category TOTAL | B W H A/PI Al/AN B W H A/PI Al/AN
2 0 0 0 0 0 1 0 0 1 0
Officials/Administrators (01) 100% 0% 0% 0% 0% 0% 50% 0% 0% 50% 0%
Professionals (02) 1 0 0 0 0 0 0 0 1 0 0
100% 0% 0% 0% 0% 0% 0% 0% 100% 0% 0%
Technicians (03) The Human Resource Management Department does not have employees in this job category.
Protective Sworn (04) The Human Resource Management Department does not have employees in this job category.
Services
Non-Sworn (05) | The Human Resource Management Department does not have employees in this job category.
Office/Clerical (06) 4 0 0 0 0 0 1 3 0 0 0
100% 0% 0% 0% 0% 0% 25% 75% 0% 0% 0%
Skilled Craft (07) The Human Resource Management Department does not have employees in this job category.
Service/Maintenance (08) The Human Resource Management Department does not have employees in this job category.
3/24/2016
KEY
B - Black AJPI - Asian or Pacific Islander
W - White AIl/AN - American Indian or

H - Hispanic Alaskan Native



PART I. COUNTY OF KANE (WITHOUT ELECTED OFFICIAL) - 2015 HUMAN RESOURCE MANAGEMENT UTILIZATION ANALYSIS

MALE FEMALE
JOB GROUP CATEGORY White Black Hispanic Asian/ Amer. Indian/ White Black Hispanic Asian/ Amer. Indian/
(CLS = Community Labor Statistics)* Pac. Islander Alaska Nat. Pac. Islander | Alaska Nat.
OFFICIALS/EXECUTIVE
Workforce #/% 0% 0% 0% 0% 0% 0% 50% 0% 50% 0%
CLS #/% 54.5% 1.6% 4.6% 1.8% 0% 30.8% 1.2% 3.8% 1.3% 0%
Utilization % -54.5% -1.6% -4.6% -1.8% 0% -30.8% 48.8% -3.8% 48.7% 0%
PROFESSIONALS
Workforce #% 0% 0% 0% 0% 0% 0% 0% 100% 0% 0%
CLS #% 36.7% 1.5% 3.8% 3.6% 0% 45.9% 1.4% 4.3% 2.7% 0%
Utilization % -36.7% -1.5% -3.8% -3.6% 0% -45.9% -1.4% 95.7% -2.7% 0%
TECHNICIANS
Workforce #/% The Human Resource Management Department does not have employees in this job category.
CLS #/%
Utilization %
SWORN
Workforce #/% The Human Resource Management Department does not have employees in this job category.
CLS #/%
PROTECTIVE SERVICES | Utilization %
NON-SWORN
Workforce #/% The Human Resource Management Department does not have employees in this job category.
CLS #/%
Utilization %
OFFICE/CLERICAL
Workforce 0% 0% 0% 0% 0% 75% 25% 0% 0% 0%
CLS #/% 27.6% 1.7% 8% 1% 1% 42.5% 4% 12.5% 1.3% 1%
Utilization -27.6% -1.7% -8% -1% -1% 32.5% 21% -12.5% -1.3% -1%

SKILLED CRAFT
Workforce #/%
CLS #/%
Utilization %

The Human Resource Management Department does not have employees in this job category.

SVCS/MAINTENANCE
Workforce #/%
CLS #/%
Utilization %

The Human Resource Management Department does not have employees in this job category.

3/24/2016




Human Resource Department 2015

NARRATIVE UTILIZATION ANALYSIS

A comparison of Human Resource Management Department’s workforce percentages to the Community Labor
Statistics for Kane County indicates underutilization in several categories and overutilization in two areas. This
is mainly due to the fact that the Human Resource Department is small (seven employees), and therefore, the
sex and race/national origins represented significantly impact statistics.

In the Officials/Executives category, percentages show underutilization in all male categories because there
are no males currently employed by the Human Resource Department. There is higher than usual utilization
in the Black female (48.8%) and Asian female (48.7%) categories. There is underutilization in the White female
category by -30.8% and Hispanic female by -3.8%. Because the Human Resource Department is extremely
small and there are only two individuals in this category, it is impossible to have representation in all of the
categories.

In the Professionals category, the workforce percentages show underutilization in all male categories. The
Human Resource Department does have underutilization in White females category (-45.9%), Black female
category (-1.4%) and the Asian/Pacific Islander female category (-2.7%). Utilization in the Hispanic female
category is 95.7% representing one female.

In the Office/Clerical category, the workforce percentages show underutilization in all male categories. There
is an average utilization in White females (32.5%) and higher utilization of Black females (21%) representing
one female who terminated employment in September 2014. There is underutilization of Hispanic females (-
12.5%), Asian/Pac. Islander females (-1.3%), and American Indian/Alaska Native females (-0.1%).

Turnover in the Human Resource Management Department is low. Government jobs tend to offer a lower
starting salary, in comparison to private employers. This fact may discourage males from applying for many of
the HR positions in all categories. However, the lower salaries may be offset by the benefits and perceived
security of a governmental job. In any case, attempts should continue to be made to recruit males from all
races/national origins for positions that become available in the Human Resource Management Department.

The Human Resource Management Department follows the EEO policy as outlined in the Kane County
personnel Policy Handbook in all aspects of hiring, promotions and benefits.

DISCIPLINARY ACTIONS

There were no disciplinary actions for this reporting time period.

PROMOTIONS/TRANSFERS

There were no transfers or promotions for this reporting time period.



EXISTING EMPLOYMENT POLICIES AND PRACTICES

Vacant positions are posted on the internet and are also available for internal candidates through the internal
“intranet” site. A completed county application is required and qualified candidates are interviewed.
References for potential employees are checked. All County employees are subject to a background check.
The Human Resource Management Department adheres to all Equal Employment Opportunity requirements
and other related policies as outlined in the Kane County Personnel Handbook.

PUBLICATIONS/WEBSITES FOR JOB OPENINGS

Kane County posts on our website (www.countyofkane.org) job applications and current job vacancy
information. Due to the increased use of the internet by the general public, the majority of applicants use our
website.

Job vacancies are published, if needed, in local newspapers or internet sites such as:

Kane County Chronicle
Beacon News (Aurora, IL)
Courier News (Elgin, IL)

Daily Herald (Chicago suburbs
Careerbuilder.com

Professional publications are used, as deemed appropriate by individual departments.



Information Technologies/GIS

Type
FT
FT
FT
FT
PF
FT
FT
PT
FT
FT
FT
FT
FT
FT
FT
FT
FT
FT
FT
FT
FT
FT
FT
FT
FT
FT
FT
FT
FT
FT
FT

Employee ID M Employee Name

20150024
20150039
19890032
20050200
20150061
19790018
20010127
20120087
19930111
20020093
19920055
20130111
20040008
20100031
20130169
20140115
19800001
20030184
20050222
20010151
19890065
19810001
20080141
20140137
20130113
19830011
20140114
20120076
20050147
20140111
19990266

BURRIS
HAMPEL
KOLEK
MUELLER
OMALLEY
PHILLIPS
REED
THOMPSON
CHIDESTER
FAHNESTOCK
NICOSKI
WEI
FRANKLIN
SCONIERS
MONTERO
URDANETA
BANAS
BRUSKY
GARZA
QUILLMAN
SIENKIEWICZ
STOVER
ARDELEAN
EGGERS
ENRIGHT
ERICKSON
FELDNER
FOX
GWILLIM
HEMESATH
KLOESE

First
ANNE
BROOKE
SANDRA
DONNA
EVERETF
DEBORAH
JILL

KELLI
LORRAINE
ROGER
THOMAS
HELEN
ANTHONY
LARRY
ALMA
JORGE
TARRI
LINDSEY
BARBARA
CHERIE
ELLEN
PEGGY
CHRISTOPHER
COLIN
ROBERT
GARY
PATRICK
BENJAMIN
ERIC
CHRISTOPHER
JONATHAN

I O>» T r-r>»>Hrrrzg
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Gender Race

White
White
White
White
White
White
White
White
White
White
White
Asian
Black
Black
Hispanic or Latino
Hispanic or Latino
White
White
White
White
White
White
White
White
White
White
White
White
White
White
White

EEO EEO/Category

06
06
06
06
06
06
06
06
01
01
01
02
02
02
02
02
02
02
02
02
02
02
02
02
02
02
02
02
02
02
02

Administrative Support
Administrative Support
Administrative Support
Administrative Support
Administrative Support
Administrative Support
Administrative Support
Official/Administration
Official/Administration
Official/Administration
Professionals
Professionals
Professionals
Professionals
Professionals
Professionals
Professionals
Professionals
Professionals
Professionals
Professionals
Professionals
Professionals
Professionals
Professionals
Professionals
Professionals
Professionals
Professionals
Professionals

Ethnic Detail for Information Technology/GIS Department - Employees between 7/1/2014 and 6/30/2015

Hire Term
3/11/2015 3/20/2015
4/14/2015
6/26/1989
9/6/2005
6/9/2015  18/2/2045
10/22/1979 8/31/2015
6/1/2001

10/1/2012

11/16/1993

7/1/2002

11/1/1992

9/9/2013

1/7/2004

11/4/2013

12/9/2013

9/15/2014

1/28/1980

9/22/2014

10/3/2005

12/2/2013
11/14/1989

1/1/1981

1/6/2011

11/17/2014

9/9/2013

8/23/1983

9/11/2014 12/19/2014
10/1/2012

7/1/2005

9/8/2014

11/16/1999

8/31/2015

Transfer



FT
FT
FT
FT
FT
FT
FT
FT
FT
FT
FT
FT
FT
FT
FT
FF
FT
FT
FT
FT
FT

FT
PT
Total

19990067
20120060
20150020
19970086
20130068
20150003
20060047
20100046
20120074
19990047
20040013
20110037
20020005
19870007
20050022
20110094
20050166
20120033
19900018
20050150
20000055

49
1
50

LAKE

LASKY
MALIS
NEUENKIRCHEN Jr
NOVACK
PETERS
RADMAN
SENTER
SHACKLETON
SHIVE

SMITH
TEDDER
ZAKOSEK
AHMED
ANDERSON
BOND
KRUEGER
MULLINS
PETOSKEY
PINTACURA
VERACHTERT

WILLIAM
CHARLES
COREY
DAVIS
SCOTT
BLAIR
EDWARD
SCOTT
STEVEN
ROBERT
ANDREW
ADAM
JOHN
MAZHER
MICHAEL
STANTON
NICHOLAS
MICHAEL
PAMELA
SALVATORE
JASON
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White
White
White
White
White
White
White
White
White
White
White
White
White
Asian
White

White
White
White
White
White

02
02
02
02
02
02
02
02
02
02
02
02
02
03
03

03
03
03
03
03

Professionals
Professionals
Professionals
Professionals
Professionals
Professionals
Professionals
Professionals
Professionals
Professionals
Professionals
Professionals
Professionals
Technicians
Technicians
Feehnicians
Technicians
Technicians
Technicians
Technicians
Technicians

3/17/1999
8/29/2012
2/15/2015
4/28/1997
6/24/2013
1/12/2015
6/1/2006
7/26/2010
9/17/2012
2/16/1999
1/12/2004
5/9/2011
1/6/2002
3/2/1987
1/24/2005
12/12011
8/1/2005
6/4/2012
3/15/1990
7/1/2005
4/17/2000

8/15/2014



PART I. COUNTY OF KANE (WITHOUT ELECTED OFFICIAL) — 2015 INFORMATION TECHNOLOGY/GIS WORKFORCE

MALE FEMALE

Job Category TOTAL | B w H A/PI Al/AN B w H A/PI Al/AN

Officials/Administrators (01) 3 0 2 0 0 0 0 1 0 0 0
100% 0% 66.66% | 0% 0% 0% 0% 33.34% 0% 0% 0%

Professionals (02) 33 2 22 1 0 0 0 6 1 1 0
100% 6.06% 66.67% | 3.03% 0% 0% 0% 18.18% | 3.03% 3.03% 0%

Technicians (03) 7 0 5 0 0 0 0 1 0 1 0
100% 0% 71.42% | 0% 0% 0% 0% 14.29% | 0% 14.29% | 0%

Protective Sworn (04) The Information Technologies Department does not have employees in this job category.

Services

Non-Sworn (05) | The Information Technologies Department does not have employees in this job category.

Office/Clerical (06) 7 0 0 0 0 0 0 7 0 0 0

100% 0% 0% 0% 0% 0% 0% 100% 0% 0% 0%

Skilled Craft (07)

The Information Technologies Department does not have employees in this job category.

Service/Maintenance (08)

The Information Technologies Department does not have employees in this job category.

5/12/2016-rev

B - Black
W - White
H - Hispanic

KEY

AJPI - Asian or Pacific Islander
Al/AN - American Indian or

Alaskan Native




PART I. COUNTY OF KANE (WITHOUT ELECTED OFFICIAL) - 2015 INFORMATION TECHNOLOGY/GIS UTILIZATION ANALYSIS

MALE FEMALE
JOB GROUP CATEGORY White Black Hispanic Asian/ Amer. Indian/ White Black Hispanic Asian/ Amer. Indian/
(CLS = Community Labor Statistics)* Pac. Islander Alaska Nat. Pac. Islander | Alaska Nat.
OFFICIALS/EXECUTIVE
Workforce #/% 66.66% 0% 0% 0% 0% 33.34% 0% 0% 0% 0%
CLS #/% 54.5% 1.6% 4.6% 1.8% 0% 30.8% 1.2% 3.8% 1.3% 0%
Utilization % 12.16% -1.6% -4.6% -1.8% 0% 2.54% -1.2% -3.8% -1.3% 0%
PROFESSIONALS
Workforce #% 66.67% 6.06% 3.03% 0% 0% 18.18% 0% 3.03% 3.03% 0%
CLS #% 36.7% 1.5% 3.8% 3.6% 0% 45.9% 1.4% 4.3% 2.7% 0%
Utilization % 29.97% 4.56% -0.77% -3.6% 0% -21.72% -1.4% -1.27% 0.33% 0%
TECHNICIANS
Workforce #/% 71.42% 0% 0% 0% 0% 14.29% 0% 0% 14.29% 0%
CLS #/% 38.7% 4.0% 6.3% 4.3% 0% 37.4% 1.5% 5.3% 2.6% 0%
Utilization % 32.72% -4.0% -6.3% -4.3% 0% -23.11% -1.5% -5.3% 11.69% 0%
SWORN
Workforce #/% The Information Technologies Department does not have employees in this job category.
CLS #/%
PROTECTIVE SERVICES | Utilization %
NON-SWORN
Workforce #/% The Information Technologies Department does not have employees in this job category.
CLS #/%
Utilization %
OFFICE/CLERICAL
Workforce 0% 0% 0% 0% 0% 100% 0% 0% 0% 0%
CLS #/% 27.6% 1.7% 8% 1% 1% 42.5% 4% 12.5% 1.3% 1%
Utilization -27.6% -1.7% -8% -1% -1% 57.5% -4% -12.5% -1.3% -1%

SKILLED CRAFT
Workforce #/%
CLS #/%
Utilization %

The Information Technologies Department does not have employees in this job category.

SVCS/MAINTENANCE
Workforce #/%
CLS #/%
Utilization %

The Information Technologies Department does not have employees in this job category.

5/12/2016-rev




Information Technologies Department

Kane County Government Center

719 Batavia Avenue
Geneva, lllinois 60134
Fax 630-232-3579

Roger A. Fahnestock
Director of Information Technologies
630-232-3571

Equal Opportunity Employment Plan Report

Date: 05/13/2016
To: Susan Brown, Assistant Director — Human Resource Management
From: Roger A. Fahnestock - LC

Re: EEOP Report for Information Technologies Department - 2015

The Information Technologies (IT) Department has reviewed the recent reports on
employment, job group categories, community labor statistics, and utilization. The IT
Department was asked to identify and explain any under utilization information that represented
utilization score with negative percent.

In considering the negative % categories, the IT Department "executive" job category
received a utilization score of negative % for all Male & Female categories with the exception of
White Male & White Female and 0% in Amer. Indian/Alaska Nat... The IT Department has only
three executive position in the department, and the position are held by (2) White Male and (1)
White Female. The IT Department does not recommend expanding the number of executive
positions in the IT Department but is willing to consider recommendations.

The IT Department "professionals” job category received a utilization score of negative
% for the following Male categories: Hispanic, Asian/Pac. Islander and 0% Amer. Indian/Alaska
Nat. Also in the White Female categories: White, Black, Hispanic, and 0% Amer. Indian/Alaska
Nat. Also The IT Department does not have a position open for these categories. In the event a
“professionals position becomes available in the IT Department, the IT Department will attempt
to address this area of utilization as directed by the Human Resources Department.

The IT Department "technicians" job category received a utilization score of negative %
for the following Male categories: Black, Hispanic, Asian/Pac. Islander & 0% in Amer.
Indian/Alaska Nat. Also in the White Female Categories all were negative except Asian/Pac.
Islander & 0% for Amer. Indian/Alaska Nat. The IT Department does not have a position open
for these categories. In the event a “technicians position becomes available in the IT
Department, the IT Department will attempt to address this area of utilization as directed by the
Human Resources Department. (This category is for the GIS-Technologies Staff).



The IT Department "office/clerical" job category received a utilization negative % for all
categories with the exception of White Female. The IT Department does not have a single
office/clerical staff person in these categories. In the event an office/clerical position becomes
available in the IT Department, the IT Department will attempt to address these areas of
utilization as directed by the Human Resources Department.

Three Additional Reports:

1. Number of disciplinary actions taken for Fiscal Year (2015) is as follows:
None

2. Number of employees in each job category who made application for promotion or
transfer within Fiscal Year (2015)

None
3. For a detailed narrative statement setting forth our office/department’s existing
employment policies and practices as defined in 42.202(c)

Please see Kane County Handbook for Employees on web.kane

® Page 2



Kane Comm

Type Employee ID No
FT 20050102
FT 20130039
FT 20090023
FT 19990298
FT 20020016
FT 20130127
FT 20080132
FT 20010239
FT 20050126
FT 20080069
FT 20130040
FT 19930060
FT 20080103
FT 20100052
FT 20000081
FT 20120051
FT 20070043
FT 20080120
FT 20050207
FT 20100030
FT 20

PT 0

Total 20

Employee Name
BAUMANN
BILY

COX

DIAZ
GONZALEZ
GORMAN
GUTHRIE
HOLDEN
HOLT
JONES
KEATING
LEMONS
LINDER
MARSH
RIOS
SAUER
SCHROEDER
THEIS
WRIGHT
ZAMEDA

Ethnic Detail for Kane Comm - Employees between 7/1/2014 and 6/30/2015

First
ANDREW
JACQUELINE
REBECCA
NEREIDA
TERESA
JENNIFER
MICHELLE
JAMES
ADAM
NINA
MARY
MICHELLE
WILLIAM
JENNIFER
THERESA
BRADLEY
MICHELLE
EMILY
DAVID
JOANNA

M
J

M
N

S0 X -z

7>

Gender

M
F
F
F
F
F
F
M
M
F
F
F
M
F
F
M
F
F
M
F

Race

White

White

White

Hispanic or Latino
Hispanic or Latino
White

White

White

White

White

White

White

White

White

White

White

Hispanic or Latino
White

White

White

EEO
05
05
05
05
05
05
01
05
05
05
05
05
05
05
05
01
05
05
05
05

EEO/Category

Protective Services
Protective Services
Protective Services
Protective Services
Protective Services
Protective Services

- Non Sworn
- Non Sworn
- Non Sworn
- Non Sworn
- Non Sworn
- Non Sworn

Official/Administration

Protective Services:
Protective Services:
Protective Services:
Protective Services:
Protective Services:
Protective Services:
Protective Services:
Protective Services:

Non Sworn
Non Sworn
Non Sworn
Non Sworn
Non Sworn
Non Sworn
Non Sworn
Non Sworn

Official/Administration

Protective Services
Protective Services
Protective Services
Protective Services

- Non Sworn
- Non Sworn
- Non Sworn
- Non Sworn

Hire
7/16/2012
5/1/2013
5/19/2014
12/20/1999
1/28/2002
10/21/2013
5/6/2013
10/9/2001
6/7/2005
5/5/2008
5/2/2013
8/16/1993
6/19/2008
8/9/2010
5/22/2000
1/3/2013
3/5/2007
8/4/2008
9/13/2005
4/21/2010

Term

3/12/2015

8/1/2015



PART11. COUNTY OF KANE (WITHOUT ELECTED OFFICIAL) — 2015 KANE COMM WORKFORCE

MALE FEMALE

Job Category TOTAL | B W H A/PI Al/AN B W H A/PI Al/AN

Officials/Administrators (01) 2 0 1 0 0 0 0 1 0 0 0
100% 0% 50% 0% 0% 0% 0% 50% 0% 0% 0%

Professionals (02) KaneComm does not have employees in this job category.

Technicians (03) KaneComm does not have employees in this job category.

Protective Sworn (04) KaneComm does not have employees in this job category.

Services

Non-Sworn (05) |18 0 5 0 0 0 0 10 3 0 0

100% 0% 27.77% | 0% 0% 0% 0% 55.56% || 16.67% || 0% 0%

Office/Clerical (06)

KaneComm does not have employees in this job category.

Skilled Craft (07)

KaneComm does not have employees in this job category.

Service/Maintenan

ce (08)

KaneComm does not have employees in this job category.

3/25/2016

B - Black
W - White

H - Hispanic

KEY

AJPI - Asian or Pacific Islander
AIl/AN - American Indian or
Alaskan Native




PART I. COUNTY OF KANE (WITHOUT ELECTED OFFICIAL) - 2015 KANE COMM UTILIZATION ANALYSIS

MALE FEMALE
JOB GROUP CATEGORY White Black Hispanic Asian/ Amer. Indian/ White Black Hispanic Asian/ Amer. Indian/
(CLS = Community Labor Statistics)* Pac. Islander Alaska Nat. Pac. Islander | Alaska Nat.
OFFICIALS/EXECUTIVE
Workforce #/% 50% 0% 0% 0% 0% 50% 0% 0% 0% 0%
CLS #/% 54.5% 1.6% 4.6% 1.8% 0% 30.8% 1.2% 3.8% 1.3% 0%
Utilization % -4.5% -1.6% -4.6% -1.8% 0% 19.2% -1.2% -3.8% -1.3% 0%
PROFESSIONALS
Workforce #% KaneComm does not have employees in this job category.
CLS #%
Utilization %
TECHNICIANS
Workforce #/% KaneComm does not have employees in this job category.
CLS #/%
Utilization %
SWORN KaneComm does not have employees in this job category.
Workforce #/%
CLS #/%
PROTECTIVE SERVICES | Utilization %
NON-SWORN
Workforce #/% 21.77% 0% 0% 0% 0% 55.56% 0% 16.67% 0% 0%
CLS #/% 52.1% 0% 0% 0% 0% 39.4% 0% 8.4% 0% 0%
Utilization % -24.33% 0% 0% 0% 0% 16.16% 0% 8.27% 0% 0%

OFFICE/CLERICAL
Workforce
CLS #/%
Utilization

KaneComm does not have employees in this job category.

SKILLED CRAFT
Workforce #/%
CLS #/%
Utilization %

KaneComm does not have employees in this job category.

SVCS/MAINTENANCE
Workforce #/%
CLS #/%
Utilization %

KaneComm does not have employees in this job category.

3/25/2016




Kane County Government Center
719 S Batavia Ave, Building C
Geneva, lllinois 60134
Phone: (630) 232-8400
Fax: (630) 208-2047

Kane County Emergency
Communications Center

Date: 05/13/2016

To: Susan Brown, Assistant Director — Human Resource Management

From: Dave Farris - LC

Re: EEOP Report for Kane County Emergency Communications Center - 2015

The Emergency Communications Center (KaneComm) has reviewed the recent reports on
employment, job group categories, community labor statistics, and utilization. The KaneComm was
asked to identify and explain any underutilization information that represented utilization score with
negative percent.

In considering the negative % categories, the KaneComm "executive" job category received
a utilization score of negative % for all Male & Female categories with the exception of White
Female and 0% in Amer. Indian/Alaska Nat. KaneComm has only two executive position in the
department, and the position are held by (1) White Male and (1) White Female. KaneComm does
not recommend expanding the number of executive positions, but is willing to consider
recommendations.

Three Additional Reports:

1. Number of disciplinary actions taken for Fiscal Year (2015) is as follows:
Personal Performance Evaluation: 6 White Female - 3 Hispanic Female - 4 White Male
Written Reprimand — None
Suspension/Duration - 1 White Male — 5 Days & 1 White Female — 1 Day
Remedial Training Period - 1 White Female — Probationary Employee & 1 White Male 2Wks
Terminations - 1 White Female

2. Number of employees in each job category who made application for promotion or transfer
within Fiscal Year (2015)

(2) White Females and (1) White Male for (Team Leader Position)
(1) White Female Promoted in the Protective Services Non-Sworn job category.

3. For a detailed narrative statement setting forth our office/department’s existing employment
policies and practices as defined in 42.202(c)

Please see Union Contract



Ethnic Detail for Supervisors of Assessment - Employees between 7/1/2014 and 6/30/2015

Supervisors of Assessment

Type
FT
FT
FT
FT
FT
F
FT
FT

¢ 53

Q83

FT

1TFQ 19

FT

PERER2ERLE

Employee | Employee Name

19910009
20010047
20010048
19990099
20120091
201306053
19890045
20130080
19980207
201360652
20060096
20060117
20130117
19920068
2011667%
20050173
19900049
20096046
19900053
20116672
19966234
19910048
20040123
20100056
20116670
20010066

RICHARDSON JONES
DEW
GABRELESKI
GRATTON
HAMMER
HUBER
HUBER
MARTIN
ORLANDO
WANTER
WANTER
BECKER
FITZMAURICE
JONES

ABELL
BINGMAN
DORAN

HALLE

KING

MELZE
SCHOENGART
WINTER
ARMSTRONG
BARRETF
BAUER
BIDBLE

First
DONNIE
BARBARA
JANICE
CATHERINE
GRETCHEN
EMILY
ROBIN
ANGELA
SANDRA
BETHANY
RACHEL
CHAB
STEPHEN
GERALD
MICHELEE
JODI

BEV

DONNA

HOLLY
MARK

O » ¢« T - » >» > P P VT G T- PP P M- P>

» B < -

v D

Gender

ESIE S S SR S S S < S - L B L R U L B << < L R L e L B L B

Race

Black
White
White
White
White

White
White
White

EEO

o o
=

RRRRRRRRRRER

EEOQO/Category

Administrative Support
Administrative Support
Administrative Support
Administrative Support
Administrative Support
Administrative Support
Administrative Support
Administrative Support
Administrative Support
Official/Administration
Official/Administration
Official/Administration
Official/Administration
Official/Administration

Hire Term
2/16/1991
3/1/2001
3/1/2001
5/17/1999
11/13/2012
6/5/2013
9/1/1989
7/10/2013
10/1/1998
6/3/2013
6/6/2006
6/9/2006
9/16/2013
#20/2012
9422011
8/16/2005
10/1/1990
9/4/2009
11/1/1990
9422011
12/1/1996
9/3/1991
6/8/2004
6222010
9422011
44412001



29S8 %S

oT

FT

FT
FT
PT
Total

20110073
19880042
19950100
20090047
20136089
20090048
199606245
19980204

20010007
18

1

19

MADZIAREK
NEPERMANN
ORIN
SCHULENBURG
SMTFH
SULLIVAN
WOLFE

FIENE
FINSTROM

MICHAEL
JOHN
JOHN
KEVIN
ADAM
TIMOTHY
DPONALD
JENNIFER
LENNART

T M ¥

White

White
White
White
White
White

01
0%
02

Hispanic or Latino 03

Official/Administration
cficial - .
cficial - .

Official/Administration
eficial - .

Official/Administration
eficial - .

Professionals

Technicians

9/12/2011
12/1/1988
61313995
9/4/2009
8/6/2013
9/4/2009
12213996
10/1/1998
1/2/2001



PART I. COUNTY OF KANE (WITHOUT ELECTED OFFICIAL) — 2015 SUPERVISOR OF ASSESSMENT WORKFORCE

MALE FEMALE

Job Category TOTAL | B W H A/PI Al/AN B W H A/PI Al/AN

Officials/Administrators (01) 8 0 4 0 0 0 0 4 0 0 0
100% 0% 50% 0% 0% 0% 0% 50% 0% 0% 0%

Professionals (02) 1 0 0 0 0 0 0 1 0 0 0
100% 0% 0% 0% 0% 0% 0% 100% 0% 0% 0%

Technicians (03) 1 0 0 1 0 0 0 0 0 0 0
100% 0% 0% 100% 0% 0% 0% 0% 0% 0% 0%

Protective Sworn (04) The Supervisor of Assessments Office does not have employees in this job category.

Services

Non-Sworn (05) | The Supervisor of Assessments Office does not have employees in this job category.

Office/Clerical (06) 9 0 1 0 0 0 1 7 0 0 0

100% 0% 11.11% | 0% 0% 0% 11.11% | 77.78% 0% 0% 0%

Skilled Craft (07)

The Supervisor of Assessments Office does not have employees in this job category.

Service/Maintenan

ce (08)

The Supervisor of Assessments Office does not have employees in this job category.

41412016

KEY
B - Black AJPI - Asian or Pacific Islander
W - White Al/AN - American Indian or
H - Hispanic Alaskan Native




PART I. COUNTY OF KANE (WITHOUT ELECTED OFFICIAL) — 2015 SUPERVISOR OF ASSESSMENT UTILIZATION ANALYSIS

MALE FEMALE
JOB GROUP CATEGORY White Black Hispanic Asian/ Amer. Indian/ White Black Hispanic Asian/ Amer. Indian/
(CLS = Community Labor Statistics)* Pac. Islander Alaska Nat. Pac. Islander | Alaska Nat.
OFFICIALS/EXECUTIVE
Workforce #/% 50% 0% 0% 0% 0% 50% 0% 0% 0% 0%
CLS #/% 54.5% 1.6% 4.6% 1.8% 0% 30.8% 1.2% 3.8% 1.3% 0%
Utilization % -4.5% -1.6% -4.6% -1.8% 0% 19.2% -1.2% -3.8% -1.3% 0%
PROFESSIONALS
Workforce #% 0% 0% 0% 0% 0% 100% 0% 0% 0% 0%
CLS #% 36.7% 1.5% 3.8% 3.6% 0% 45.9% 1.4% 4.3% 2.7% 0%
Utilization % -36.7% -1.5% -3.8% -3.6% 0% 54.1% -1.4% -4.3% 2.7% 0%
TECHNICIANS
Workforce #/% 0% 0% 100% 0% 0% 0% 0% 0% 0% 0%
CLS #/% 38.7% 4.0% 6.3% 4.3% 0% 37.4% 1.5% 5.3% 2.6% 0%
Utilization % -38.7% -4.0% 93.7% -4.3% 0% -37.4% -1.5% -5.3% -2.6% 0%
SWORN
‘é"gk;ﬁ;ce #% The Supervisor of Assessments Office does not have employees in this job category.
0
PROTECTIVE SERVICES | Utilization %
NON-SWORN
‘évfgk;;j;ce #% The Supervisor of Assessments Office does not have employees in this job category.
0
Utilization %
OFFICE/CLERICAL
Workforce 11.11% 0% 0% 0% 0% 77.78% 11.11% 0% 0% 0%
CLS #/% 27.6% 1.7% 8% 1% 1% 42.5% 4% 12.5% 1.3% 1%
Utilization -16.49% -1.7% -8% 1% -1% 35.28% 7.11% -12.5% -1.3% -1%

SKILLED CRAFT
Workforce #/%
CLS #/%
Utilization %

The Supervisor of Assessments Office does not have employees in this job category.

SVCS/MAINTENANCE
Workforce #/%
CLS #/%
Utilization %

The Supervisor of Assessments Office does not have employees in this job category.

4/4/2016




COUNTY OF KANE

COUNTY ASSESSMENT OFFICE County Government Center
Mark D. Armstrong, CIAO S o 719 Batavia Avenue
Supervisor of Assessments Geneva, lllinois 60134-3000
Holly A. Winter, CIAO/I (630) 208-3818
Chief Deputy Supervisor of Assessments www.KaneCountyAssessments.org

Memorandum

To:  Susan Brown, Assistant Director —- Human Resource Management
From: Mark D. Armstrong, CIAO
Date: April 13,2016
Re:  EEOP Plan for County Assessment Office
(July 1, 2014 to June 30, 2015)

I am in receipt of the 2015 analysis of my staff (attached) and I offer the following narrative
analysis of the underutilizations with a negative variance from the Community Labor Statistics:

2015

I.  Officials/Executive (eight positions)

A. White Males: This 4.5% underutilization is attributable to the small sample
size and limited turnover in this category.
Black Males: This 1.6% underutilization is attributable to the small sample
size and limited turnover in this category.
Hispanic Males: This 4.6% underutilization is attributable to the small sample
size and limited turnover in this category.
Asian/Pacific Islander Males: This 1.8% underutilization is attributable to the
small sample size and limited turnover in this category.
Black Females: This 1.2% underutilization is attributable to the small sample
size and limited turnover in this category.
Hispanic Females: This 3.8% underutilization is attributable to the small
sample size and limited turnover in this category.
G. Asian/Pacific Islander Females: This 1.3% underutilization is attributable to

the small sample size and limited turnover in this category.

= 2 0 &

=

II.  Professionals (one position)

A. White Males: This 36.7% underutilization is attributable to the small sample
size and limited turnover in this category.
Black Males: This 1.5% underutilization is attributable to the small sample
size and limited turnover in this category.
Hispanic Males: This 3.8% underutilization is attributable to the small sample
size and limited turnover in this category.
Asian/Pacific Islander Males: This 3.6% underutilization is attributable to the
small sample size and limited turnover in this category.
Black Females: This 1.4% underutilization is attributable to the small sample
size and limited turnover in this category.

= & O "

Our Mission: An equitable assessment for every parcel.



To:  Susan Brown, Assistant Director —- Human Resource Management
Re:  EEOP Plan for County Assessment Office

(July 1, 2014 to June 30, 2015)
Date: April 13, 2016

Page 2 of 3

F.

G.

Hispanic Females: This 4.3% underutilization is attributable to the small
sample size and limited turnover in this category.

Asian/Pacific Islander Females: This 2.7% underutilization is attributable to
the small sample size and limited turnover in this category.

IIlI. Technicians { one position)

A.

5= T 0 @

=

White Males: This 38.7% underutilization is attributable to the small sample
size and limited turnover in this category.

Black Males: This 4% underutilization is attributable to the small sample size
and limited turnover in this category.

Asian/Pacific Islander Males: This 4.3% underutilization is attributable to the
small sample size and limited turnover in this category.

White Females: This 37.4% underutilization is attributable to the small sample
size and limited turnover in this category.

Black Females: This 1.5% underutilization is attributable to the small sample
size and limited turnover in this category.

Hispanic Females: This 5.3% underutilization is attributable to the small
sample size and limited turnover in this category.

. Asian/Pacific Islander Females: This 2.6% underutilization is attributable to

the small sample size and limited turnover in this category.

IV.  Office/Clerical (nine positions)

A.

B.

C.

D.

E.

F.

White Males: This 16.49% underutilization is attributable to the small sample
size and limited turnover in this category.
Black Males: This 1.7% underutilization is attributable to the small sample size
and limited turnover in this category.
Hispanic Males: This 8% underutilization is attributable to the small sample
size and limited turnover in this category.,
Asian/Pacific Islander Males: This 1% underutilization is attributable to the
small sample size and limited turnover in this category.
American Indian/Alaskan Native Males: This 0.1% underutilization is
attributable to the small sample size and limited turnover in this category.
Hispanic Females: This 12.5% underutilization is attributable to the small
sample size and limited turnover in this category.

G. Asian/Pacific Islander Females: This 1.3% underutilization is attributable to

the small sample size and limited turnover in this category.

H. American Indian/Alaskan Native Females: This 0.1% underutilization is

attributable to the small sample size and limited turnover in this category.



To:
Re:

Date:

Susan Brown, Assistant Director - Human Resource Management
EEOP Plan for County Assessment Office

(July 1, 2014 to June 30, 2015)

April 13, 2016

Page 3 of 3

Additionally, you requested the following information:

1.

The number of disciplinary actions taken against employees by race, sex, and national
origin within the preceding fiscal year (FY 15). Please include the number and types of
sanctions imposed (suspension indefinitely, suspension for a term, loss of pay, written
reprimand, oral reprimand, other) against individuals by race, sex and national origin.

No disciplinary actions were taken against any employees during the period in question.

The number of employees in each job category by race, sex, and national origin who
made application for promotion or transfer within the preceding fiscal year (FY 15) and
the number in each job category by race, sex, and national origin who were promoted or
transferred.

There were no promotions or transfers requested.

A detailed narrative statement setting forth your office/department ’s existing employment
policies and practices as defined in 42.202(c). So, for example, where testing is used in
the employment selection process, it is not sufficient for the office/department to simply
note the fact. The office/department should identify the test, describe the procedures
Jollowed in the administering and scoring the lest, state what weight is given to fest
scores, how a cut-off score is established and whether the test has been validated to
predict or measure job performance and, if so, a detailed description of the validation
study.  Similarly detailed responses are required with respect to other employment
policies, procedures, and practices used by the applicant.

The County Assessment Office did not use testing to analyze personnel for hiring or
promotions during the period in question.

Job postings for the Supervisor of Assessments Office: in publications and /or websites
utilized by Kane County Human Resource Management.

Please advise if you require anything further on this topic.



Transportation

Type Employee | Employee Name
[ 20150002 PATRICK
[ 20140053 BRENDEL
[ 20150056 BRUMUND
[ 20100073 FORBES

FT 19880036 HAINES

FT 20070210 HOYE

FT 20140095 PAWLAK

FT 20040054 PHILIPS

FT 19890038 SCHUM

FT 20130028 SALZBRUNN
FT 19970226 STARCEVICH
[ 20140054 MEIER

FT 19970090 SCHOEDEL
FT 20120090 BECKER

PT 19980245 FILES

FT 20150013 FLOCK

FT 20140062 HOPKINSON
PT 20140039 O'CONNELL
FT 19960255 RIVERA

FT 20150049 THOMAS

FT 20060014 YEHNERT
FT 20010154 BOESCH

FT 20050109 COFFINBARGAR
FT 19960209 DICKSON

FT 20010028 KLINICKI

FT 20130097 KNAPP

FT 20070002 LAFLEUR

FT 19990152 LEBO

FT 20090053 MIELKE

FT 19980164 NIKA

FT 19880031 RICKERT

Ethnic Detail for Transportation- Employees between 7/1/2014 and 6/30/2015

First
SEIRRA
ASHLEY
MACKENZIE

JACOUELINE
LINDA
MARY
LISA
MARY
BARBARA
SUSAN
GLENDA
JOSERH
CARL
JENNIFER
HEIDI
BONNIE
KATHLEEN
JENNIFER
AVA
CANDANCE
MARIAN
DAVID
STEVEN
WILLIAM
ARTHUR
PATRICK
PAUL
KURT
KENNETH
KURT
THOMAS
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Gender
=
E

a1l

Race

Blaek
White
White

White
White
White
White
White
White
White
White

White
White
White
White
White
White
White
White
White
White
White
White
White
White
White
White
White
White
White

EEO

& 8 8

06
06
06
06
06
06
06

01
02
02
02
02
02
02
02
02
02
02
02
02
02
02
02
02
02
02

EEO/Category

Administrative Support
Administrative Support
Administrative Support
Administrative Support
Administrative Support
Administrative Support
Administrative Support
Official/Administration
Professionals
Professionals
Professionals
Professionals
Professionals
Professionals
Professionals
Professionals
Professionals
Professionals
Professionals
Professionals
Professionals
Professionals
Professionals
Professionals
Professionals

Professionals

Hire Term

1/5/2015  8/21/2015 seasenal
5/14/2014  12/5/2014  seasonal

52712015 8/14{2015 seasonal
transferred-9/21/2015-out

114542010
10/3/1988 11/14/2014
12/3/2007
8/18/2014
3/25/2004  12/29/2014
8/1/1989
3/25/2013
11/18/1997 8/15/2014

5/21/2014  4/23/2015 seasonal

5/1/1997
11/1/2012
12/7/1998
1/26/2015
6/2/2014
3/25/2014
12/16/1996
6/1/2015
1/3/2006
7/9/2001
6/1/2005
11/1/1996
2/5/2001
8/19/2013
1/2/2007
8/2/1999
9/14/2009
8/17/1998
9/1/1988

4/17/2015



FT
FT
FT
FT
FT
FT
FT
FT
FT
FT
FT
FT
FT
FT
FT
FT
FT
FT
FT
FT
FT
FT
FT
FT
FT
FT

FT
FT
FT
FT
FT
FT
FT
FT

20130124
20080100
20130126
19980167
20070080
20010089
20090085
19950176
20130163
20100094
19830002
20110086
19890017
20050011
20150053
20020178
20000002
19920076
19980088
20080161
20010255
19920065
20030211
20150052
19960233
19950179
20050013
19950216
19950180
20150051
20090036
20050078
19880024
20030185
20100079

SITKO
SULLIVAN
VERHALEN
ZAKOSEK
ZULKOWSKI
CULLINS
LOPEZ
ABNER
ACKMANN
ANDERSON
BEART
CHIDESTER
EDWARDS
FREELAND
HANKINS
HAUSER
HAUSER
HERRMANN
INGRAM
LINDSAY
MATHIEU
MOWERS
MOWERS
PAVER
RAMM
ROUSH
SCARBAMAGLIA
SCHRAMER
SCHRAMER
SCHUMACHER
SUNDQUIST
VANACKER
VER VNYCK
VERHAEGHE
VOLKENING

DAVID
ROBERT
PATRICK
MICHAEL
STEPHEN
JOSEPH
SAMUEL
JOHN
KEVIN
KENT
THOMAS
STEVE
WILLIAM
ROBERT
TWOPONY
CARL
CORY
DAVID
BRUCE
JEREMY
CHESTER
JAMES
LUCAS
JOSEPH
CHARLES
GARY
SHAWN
BRYAN
MICHAEL
MATTHEW
KEVIN
ANDREW
SCOTT
JAMES
JAMES
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White
White
White
White
White
Black
Hispanic or Latino
White
White
White
White
White
White
White
White
White
White
White
White
White
White
White
White
White
White
White
White
White
White
White
White
White
White
White
White

02
02
02
02
02
07
07
07
07
07
07
07
07
07
07
07
07
07
07
07
07
07
07
07
07
07

07
07
07
07
07
07
07
07

Professionals
Professionals
Professionals
Professionals
Professionals
Skilled Craft
Skilled Craft
Skilled Craft
Skilled Craft
Skilled Craft
Skilled Craft
Skilled Craft
Skilled Craft
Skilled Craft
Skilled Craft
Skilled Craft
Skilled Craft
Skilled Craft
Skilled Craft
Skilled Craft
Skilled Craft
Skilled Craft
Skilled Craft
Skilled Craft
Skilled Craft
Skilled Craft
Skilled-Craft
Skilled Craft
Skilled Craft
Skilled Craft
Skilled Craft
Skilled Craft
Skilled Craft
Skilled Craft
Skilled Craft

10/7/2013
6/16/2008
10/15/2013
8/25/1998
10/14/2014
12/1/2000
12/1/2010
10/2/1995
4/14/2014
12/20/2010
4/18/1983
5/1/2012
4/1/1989
5/1/2006
6/1/2015
11/4/2002
1/3/2000
12/16/1992
6/1/1998
11/3/2008
11/1/2001
12/1/1992
9/4/2007
6/1/2015
12/1/1996
10/2/1995
12/4/2014
12/4/1995
10/2/1995
6/1/2015
11/2/2009
5/1/2005
8/1/1988
10/16/2003
5/2/2011

7/15/2015

4/2/2015

4/3/2015

3/31/2015 seasenal



FT
FT
FT

FT
FT
FT
FT
FT
FT
FT

FT
PT
Total

19990247
19950068
20050079
20140138
20090002
19980110
19780005
19990135
20070076
19960235
19880023

68
2
70

VOLKENING
VOSS
WATROUS
ZBINDEN
ZILLER
MARTIN
GUDDENDORF
JOHNSON
MCGRAW
SEYLLER
SZABO

JOSHUA
GARY
JEROMY
Fobb
CHASE
CYNTHIA
JOHN
RAYMOND
KEITH
JAY
THOMAS
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White
White
White

White
White
White
White
White
White
White

07
07
07

07
03
03
03
03
03
03

Skilled Craft
Skilled Craft
Skilled Craft
Skilled-Craft
Skilled Craft
Technicians
Technicians
Technicians
Technicians
Technicians

Technicians

11/1/1999
5/1/1995
5/1/2005
12/4/2014
12/1/2010
7/1/1998
6/1/1978
7/12/1999
5/16/2007
12/1/1996
8/1/1988

3/31/2015 seasenal
2/20/2015

8/7/2015

9/8/2014



PART I. COUNTY OF KANE (WITHOUT ELECTED OFFICIAL) — 2015 TRANSPORTATION WORKFORCE

MALE FEMALE
Job Category TOTAL | B W H A/PI AIl/AN B W H A/PI AIl/AN
Officials/Administrators (01) 1 0 1 0 0 0 0 0 0 0 0
100% 0% 100% 0% 0% 0% 0% 0% 0% 0% 0%
Professionals (02) 23 0 15 0 0 0 0 8 0 0 0
100% 0% 65.22% | 0% 0% 0% 0% 34.78% | 0% 0% 0%
Technicians (03) 6 0 6 0 0 0 0 0 0 0 0
100% 0% 100% 0% 0% 0% 0% 0% 0% 0% 0%
Protective Sworn (04) The Transportation Department does not have employees in the job category.
Services
Non-Sworn (05) | The Transportation Department does not have employees in the job category.
Office/Clerical (06) 7 0 0 0 0 0 0 7 0 0 0
100% 0% 0% 0% 0% 0% 0% 100% 0% 0% 0%
Skilled Craft (07) 33 1 31 1 0 0 0 0 0 0 0
100% 3.03% 93.94% | 3.03% 0% 0% 0% 0% 0% 0% 0%
Service/Maintenance (08) The Transportation Department does not have employees in the job category.
4/15/2016-rev
KEY
B - Black AJPI - Asian or Pacific Islander
W - White AI/AN - American Indian or

H - Hispanic Alaskan Native



PART I. COUNTY OF KANE (WITHOUT ELECTED OFFICIAL) — 2015 TRANSPORTATION UTILIZATION ANALYSIS

MALE FEMALE
JOB GROUP CATEGORY White Black Hispanic Asian/ Amer. Indian/ White Black Hispanic Asian/ Amer. Indian/
(CLS = Community Labor Statistics)* Pac. Islander Alaska Nat. Pac. Islander | Alaska Nat.
OFFICIALS/EXECUTIVE
Workforce #/% 100% 0% 0% 0% 0% 0% 0% 0% 0% 0%
CLS #/% 54.5% 1.6% 4.6% 1.8% 0% 30.8% 1.2% 3.8% 1.3% 0%
Utilization % 45.5% -1.6% -4.6% -1.8% 0% -30.8% -1.2% -3.8% -1.3% 0%
PROFESSIONALS
Workforce #% 65.22% 0% 0% 0% 0% 34.78% 0% 0% 0% 0%
CLS #% 36.7% 1.5% 3.8% 3.6% 0% 45.9% 1.4% 4.3% 2.7% 0%
Utilization % 28.52% -1.5% -3.8% -3.6% 0% -11.12% -1.4% -4.3% -2.7% 0%
TECHNICIANS
Workforce #/% 100% 0% 0% 0% 0% 0% 0% 0% 0% 0%
CLS #/% 38.7% 4.0% 6.3% 4.3% 0% 37.4% 1.5% 5.3% 2.6% 0%
Utilization % 61.3% -4.0% -6.3% -4.3% 0% -37.4% -1.5% -5.3% -2.6% 0%
SWORN
Workforce #/% The Transportation Department does not have employees in this job category.
CLS #/%
PROTECTIVE SERVICES | Utilization %
NON-SWORN
Workforce #/% The Transportation Department does not have employees in this job category.
CLS #/%
Utilization %
OFFICE/CLERICAL
Workforce 0% 0% 0% 0% 0% 100% 0% 0% 0% 0%
CLS #/% 27.6% 1.7% 8% 1% 1% 42.5% 4% 12.5% 1.3% 1%
Utilization -27.6% -1.7% -8% -1% -.1% 57.5% -4% -12.5% -1.3% -1%
SKILLED CRAFT
Workforce #/% 93.94% 3.03% 3.03% 0% 0% 0% 0% 0% 0% 0%
CLS #/% 58.9% 1.7% 30% 1.9% 2% 3.2% .5% 2.9% 5% 0%
Utilization % 35.04% 1.33% -26.97% -1.9% -.2% -3.2% -.5% -2.9% -.5% 0%
SVCS/MAINTENANCE
Workforce #/% The Transportation Department does not have employees in this job category.
CLS #/%
Utilization %

4/15/2016-rev




KANE COUNTY DIVISION OF TRANSPORTATION
2015 UTILIZATION ANALYSIS NARRATIVE

A comparison of the Kane County Division of Transportation (KDOT) workforce to the
Community Labor Statistics (CLS) for Kane County is described in the following paragraphs.
Analysis is presented based on Gender/Race-National Origin classification as well as within each
job group. For KDQOT, there are 5 applicable job group categories:

01 Officials/Executive
02 Professionals

03 Technicians

06 Office/Clerical

07 Skilled Craft

EXECUTIVE SUMMARY

Considering the categories within the Occupational Crosswalk, this results in 50 possible
combinations (5 job groups x 2 genders x 5 races/national origins = 50 combinations). Of these
combinations, 32 of 50 are considered within range (defined as -3% or better compared to the
applicable CLS statistic for Kane County).

The remaining 18 combinations are areas where the job group category is -3% (or further)
compared to the applicable CLS statistic. These categories are addressed in the narrative below;
however, given the extremely small sample sizes, there are limitations to the interpretation
of this data. In all of the job group categories, a change of gender/race-national origin for a
single employee position can dramatically affect the utilization percentage.

Utilization percentages show several patterns that warrant continued attention. In particular:

e White males are generally over-represented for all job group categories.

e Hispanic males are under-represented in all job group categories.

e Females (regardless of Race-National Origin) are under-represented in several of the
more technical job group categories: Officials/Executive, Professionals, and Technicians.

Even though there are no KDOT employees in either the Asian/Pacific Islander and American
Indian/Native Alaskan categories, the CLS statistics for Kane County for those groups regardless
of gender are very low (less than 4.3%). Therefore, the utilization percentage cannot be the
only guide when reviewing equal employment goals.

KDOT administers several seasonal employment programs that provide on-the-job training and
experience in several job group categories. Therefore, in addressing the areas of concern
identified in the utilization analysis, special attention should be paid to these seasonal
employment programs.




ANALYSIS BY GENDER/RACE-NATIONAL ORIGIN

Male Gender by Race and National Origin

White males are over-represented for all job group categories except Office/Clerical.
Hispanic males are under-represented in all job group categories.

Black males are generally within range for all jobs group categories except Technicians
(within 4%). Black males are actually slightly over-represented in the Skilled Craft job
group. Interestingly, there is only one Black male in this category, but this is enough to
exceed the applicable CLS statistic.

Currently, the CLS statistics for Asian/Pacific Islander males and American
Indian/Native Alaskan males are low numbers, less than 3.6% in Professionals and less
than 4.3% in Technicians. While KDOT has no employees in this cross-category, the
CLS statistics are very low.

Female Gender by Race and National Origin

White females are under-represented in the Officials/Executive, Professionals,
Technicians, and Skilled Craft categories but over-represented in the Office/Clerical
category.

Black females are generally under-represented in all job group categories. However, all
categories are within 4.0% of the CLS statistic.

Hispanic females are under-represented in all job group categories. The largest disparity
is within the Office/Clerical job group at -12.5%.

Currently, the CLS statistics for Asian/Pacific Islander females and American
Indian/Native Alaskan females are low numbers, less than 2.7% in Professionals and less
than 2.6% in Technicians. While KDOT has no employees in this cross-category, the
CLS statistics are very low.




ANALYSIS BY JOB GROUP CATEGORY

01 Officials/Executive

Officials/Executive job group, there is only one individual. This individual is currently a White
male (i.e., White males constitute 100% of this job class). Therefore, several other CLS statistics
are automatically out of range: Hispanic males (-4.6%) and White females (-30.8%). KDOT
tends to promote from within, so these statistics may shift in the future; there are qualified
women within the Professionals job group, which is the most likely pool of internal candidates.
The County may consider this as future appointments are made.

02 Professionals

Professional positions within the department are technical in nature, generally require a
Bachelor’s Degree, and may require licensure by the State of Illinois. The largest group within
the Professional positions category represents those with degrees in Civil Engineering, and three
are white females, 25% of the group, which is up from one in the prior year, and the remainder
are white males. . This is notable since . according to the most recent data from the
Engineering Workforce Commission, in 2012, only 18.6% of the bachelor’s degrees in
engineering were awarded to women. This is down slightly from the years 2000 to 2004, where
the percent of females awarded engineering degrees was slightly over 20%.

03 Technicians

White males are over-represented in this job group, while black, Hispanic, and Asian/Pacific
Islander males, and white, and Hispanic females are each more than -3% out of range. These
positions are typically filled by persons without engineering degrees who are performing
engineering-related work. Often, these positions are filled internally, by non-degreed persons
with applicable experience. Thus the race/gender makeup of this group is more reflective of the
past makeup within the Department. The Department recognizes the need to actively recruit
more females and minorities into the Technicians job group. There are only 6 employees in this
group, so a single individual represents 16.7% of the job group and a single change can have a
dramatic effect on future statistics.

06 Office/Clerical

White males, Hispanic males and females, and Black females are under-represented in this job
group. Meanwhile, White females are over-represented. There are currently 7 employees in this
job class, so a change of one or two individuals will have a dramatic effect on the statistics. The
Department recognizes the particular need to actively recruit more males and minority females
into the Office/Clerical job group as permanent positions become available.

07 Skilled Craft

In general, males are over-represented in this job group. However, Hispanic males are under-
represented. This group is made up of Highway Maintainers and Vehicle/Equipment Mechanics
along with their Supervisors. These personnel carry a Commercial Drivers License (CDL) and
are called on to drive snow plow trucks during the winter months and may be called on to mow
grass during the summer months. The Department recognizes the need to actively recruit more
Hispanic males into the Skilled Craft job group. There are currently 33 employees in this job
class. The turnover in this group is fairly low; therefore, a more long-term view of recruiting
goals is appropriate here.



Report 1: Disciplinary Actions FY2015

REPORTS

F
E .
B C D . American .
Gender White Black Hispanic Pac’iof\is(;a:rglgrrwder Indian or Action
Alaskan Native
Male - - - - - Verbal
Female - - - - - Warning
Male 2 - - - - Written
Female - - - - - Warning
Male L - - - - Suspension
Female - - - - -
Male - - - - - Termination
Female - - - - -
Totals 3 - - - - Total =3
Report 2: Applications for Promotion/Transfer FY2015
E F
B C D . American .
Gender White Black Hispanic A_S|an or Indian or Action
Pacific Islander .
Alaskan Native
Male 4 - 1 - - Promotion/
Female - - - - Transfer
Male - - - - - Denial
Female - - - -
Totals 4 - 1 - - Total =5

Three of the four white males were promoted to the position of Highway Maintainer 11 as the
result of passing skill tests as described more fully in the “Promotions” section of this report.
The remaining white male was promoted to a Tech 1 position which became vacant as the result
of a retirement. The Hispanic male was promoted to a Tech 1 position which became vacant as
the result of an employee resignation.

Report 3: Employment Policies and Practices
Employment practices depend on the job class group in question. For this purpose, KDOT can
be effectively divided into two broader groupings:

e Maintenance staff including job class category 07. Most of these positions are governed
by a collective bargaining agreement which includes promotional testing.
described in more detail below.

e Administrative, Professional and Technical staff: including job class categories 01, 02,
03, and 06 above. These positions typically require specialized training or experience;
employment practices are described below.

This is




Promotions
Consistent with County policy, KDOT prefers to promote from within when possible. Therefore
all vacancies to be filled are posted internally (within the Department) and on the Kane County
website through the Department of Human Resource Management. Most vacancies are filled in
this manner.

Promotions within the Maintenance section are generally governed by the collective bargaining
agreement. The contract describes a tiered promotion system where a new-hire is hired in at an
entry level position (either Mechanic | or Highway Maintainer 1). These persons can achieve
two promotions (to level Il or I11) by taking skill tests offered at reasonable intervals (6 months
or more).

Mechanic Il requires 5 years’ experience in automotive or truck repair/maintenance and
ASE certification in Medium/Heavy Truck air brakes. The ASE certification includes the
relevant testing and is typically conducted by a third party. ASE is the nationally
recognized authority on automotive maintenance/repair and certification is the best
indicator of proficiency.

Mechanic 111 meets all the same experiential requirements as a Mechanic |1, but also must
achieve certification as ASE Medium/Heavy Truck Master Technician. The ASE
certification includes the relevant testing and is typically conducted by a third party.
ASE is the nationally recognized authority on automotive maintenance/repair and
certification is the best indicator of proficiency.

Highway Maintainers can achieve promotion to Highway Maintainer Il or Il by taking a
series of tests administered by a third party (such as VISTA Training, Inc.) These are
tests on skills that are applicable to the position: on Work Zone Safety, Wheel Loader
Operation, Backhoe Operation, Motor Grader Operation, Tree-Felling, and Sign
Installation. Proficiency on the exams determines the level to which the applicant will be
promoted.

Within the bargaining agreement, there are also union “crew leader” positions called
Tech I. These positions do not require specific testing, as they are a “quasi-management”
position. When vacancies arise, these positions are posted and interviews are conducted.
Since its inception in 2000, all of these positions have been filled internally within the
Department.

Administrative/Professional/Technical employees are typically promoted through an interview
process. When vacancies exist, they are posted internally and on the Kane County website.
Depending on the position and the pool of qualified candidates, the Department may also
advertise the position in professional publications, trade magazines, and other outlets (see
“Advertising” below). This is more common in the Engineering and Planning positions, which
require more specialized qualifications. Management supervisors within the Maintenance
section are also selected using an interview process, but are almost exclusively promoted from
within the ranks.



Seasonal Employment Programs

There are several unique seasonal employment programs that KDOT maintains: the Engineering
Cooperative Education program (co-op), and the Seasonal Maintenance Workers
(Snowbirds/Summerbirds). In each program, seasonal workers are hired to assist full-time staff.
In a sense, this is a training program: workers who gain experience at KDOT will be uniquely
qualified to perform those duties if future full-time opportunities arise. Former co-ops with solid
job performance would be ideal candidates for entry-level Professional positions, while former
Snowbirds or Summerbirds would be ideal candidates for the Skilled Craft positions. Therefore,
in addressing the areas of concern identified in the Utilization Analysis discussion, special
attention should be paid to these seasonal employment programs.




ADVERTISING & JOB POSTING

For the Maintenance section (Skilled Craft) positions, posting the vacancy on the County
Website has been sufficient to generate a large enough pool of qualified candidates. Historically,
very little “outside” advertising has been done for these positions.

For Professional/Technical/Administrative positions, KDOT has relied on outside advertising
outlets when the pool of qualified internal candidates was deemed to be insufficient. This
depends on the particular vacancy and the level of experience and qualifications desired. In
general, the Engineering and Planning positions require a more specialized outreach. In contrast,
the majority of Administrative positions are filled internally (Kane County website), however
KDOT has also (infrequently) advertised in local newspapers for Administrative positions.

KDOT has used a variety of professional publications, technical societies, industry associations,
and similar agencies for this type of recruiting in the past. Relevant examples include:

Organization Publication Websites
American Society of Civil Civil Engineering Magazine WWW.asce.org
Engineers (ASCE) WWW.isasce.org
American Public Works Public Works Magazine WWW.apwa.net
Association (APWA)

National Society of PE Magazine WWW.Nspe.org
Professional Engineers

(NSPE)

Illinois Department of (Bulletin Boards)

Transportation (IDOT)

Illinois Association of County WWW.iaceng.org
Engineers (IACE)

American Planning APA JobMart Www.planning.org
Association (APA)

This list is not meant to be exhaustive, but represents the broader technical disciplines in which
KDOT recruits. Often, the national societies also have state sections and local branches offering
flyers, websites, or other publications. Also, certain positions may indicate the use of more
specialized publications or organizations.



http://www.asce.org/
http://www.isasce.org/
http://www.apwa.net/
http://www.nspe.org/
http://www.iaceng.org/
http://www.planning.org/

SUMMARY

KDOT will actively provide equal opportunity to all employees and applicants for employment
without regard to age, sex, pregnancy, race, color, religion, national origin, marital status,
physical or mental disability, sexual orientation, or status as a veteran through:

Recruitment, advertising or solicitation for employment.
Selection, placement, transfer, or promaotion.

Rates of pay or other forms of compensation.

Selection for training, skills enhancement.

Terms and condition of employment.

Layoff or termination.

ocoukrwhE

Everyone is encouraged to apply for jobs, seek further training, compete for promotions, and all
will be afforded equal opportunity for development and advancement. Competition among
individuals for a specific job, training opportunity, or promotion will be based on qualifications
and demonstrated ability.
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